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第一章：句子成分 （SENTENCE ELEMENTS）

   句子成分有主次之分，主要成分就是指主语、谓语。其中，谓语是一个句子的核心。缺少了谓语动词就不是句子。比如说祈使句，往往只是用谓语动词构成。句子也会有次要成分，比如宾语、表语、定语、状语、同位语等，它们只是对句子的主要成分起着修饰、解释、补充或者说明的作用。

   英语的句子就好比一棵树，如图
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  通过右边这幅图可以看出来，这棵树就是一个英语句子，整个树的最重要的部分就是“主语、谓语”，树的纵向主干是：主语+谓语+宾语/表语+补语。其它一些小的分叉就是：定语、状语等。

1、 主语 （The subject）

主语是一句话的表达出发点，为理解后面的句子提供了线索。也是谓语动词的“发起者”，是对谓语动词动作进行指派的那个人、物或者事件等等。

Birds fly. 鸟在飞    He runs. 他跑      Mary likes her dolls. 玛丽喜欢她的洋娃娃。

My love for you is deeper than the sea.我对你的爱比海深。   

What produces heat? 什么产生能量？

Listening to the radio is good practice in learning English. 听广播是学习英语的好方法。

Many of us were too tired to go further. 我们中许多人累的再也走不动了。

People equate success in life with the ability of operation computer. 人们会把使用计算机与人生成功相提并论。  

No invention has received more praise and abuse than internet. 没有一个发明像因特网一样受到如此多的表扬和批评。

When men first made use of electricity is not exactly known. 人们并不知道人类最初用电的确切时间。

It is no use pumping a dry well. 枯井打水，徒劳无益。
主语的省略：某些场合，主语可以省略。

Do tell me your reasons. 务必告诉我你的理由。

Haven’t seen you for ages! 好久没有见到你了。

【Exercise】
用横线画出下面句子的主语部分。

1. The goods are in great demand.

2. Three-fourths of the earth’s surface consists of water.

3. Much of time was wasted.

4. There is no holding back the wheel of history.

5. Whichever of you comes in first will receive a prize.

6. How to do the experiment is not told.
【Keys】
1. The goods  2. Three-fourths  3. Much  4. holding back the wheel of history 5. Whichever of you comes in first  6. How to do the experiment
2、 谓语 （The predicate）

谓语表示主语的行为动作或者所处的状态。通俗点说，谓语就是指“动作”，是个动词。谓语分为简单谓语和复合谓语。

I read a good article in today’s newspaper. 我在今天的报纸上读到一篇好文章。

The sun rises in the east and sets in the west. 日升东方，日落西方。

Water consists of hydrogen and oxygen. 水由氢和氧组成。

Turn off the light. 关灯。Get out. 滚出去。 

She opened the door and let cat in. 她打开门，让猫进去。

We ought to help each other in our study. 我们应该在学习中互相帮助。

He must miss the train if he doesn’t hurry up. 如果他不快一点，就会误火车。

Too much smoking tends to injure the voice. 吸烟过多，容易坏嗓子。

We are anxious to know the result of your trial. 我们急于知道你的试验结果。

You have been kept waiting long. 让你久等了。

His hair has turned grey. 他头发都白了。

【Exercise】
用横线画出下面句子的谓语部分。

1. I registered at a hotel near the train station.

2. He lives on a small salary.

3. I looked up the word in the dictionary.

4. Please fill the form out carefully.

5. Need I explain once more?
【Keys】
1. registered  2.  lives on   3. looked up  4. fill… out 5. Need …explain

3、 宾语 （The object）

宾语表示动作的对象、行为的承受者或者动作的结果。

She put on her glasses and took the letter from my hand. 她戴上眼镜，从我手中把信拿过去。

The temperature continues to rise. 气温继续上升。

I don’t know whether to accept or refuse. 我不知道该接受还是拒绝。

The twins are so much alike that I never know which is which. 这对双胞胎一模一样，我总分不清哪个是哪个。

They waved farewell to their friends on the train. 他在火车上挥手向朋友告别。

Each apartment could house a family of six. 每套公寓可以一个六口之家。

同源宾语（The cognate object）是一种特殊的宾语，句中的谓语动词多是不及物动词用作及物动词。其后跟一个与其同源或者意义相近的名词作宾语，这个宾语叫同源宾语。同源宾语通常带有定语修饰。同源宾语表现力很强，可以使用比喻，夸张等手法，灵活多样的表现出各种情调和意义。

Liu hu-lan lived a great life and died a glorious death. 刘胡兰生的伟大，死的光荣。

They danced traditional lion dances to celebrate their victory. 他们舞传统的狮子舞来庆祝胜利。

4、 补语 （The complement）

1. 宾语补足语（The object complement）

有时一个及物动词带了直接宾语后，意义仍然不够完整。还需要一些词或者词组来补充说明宾语的动作或所处的状态，这个补充说明宾语的成分，就是宾语补足语。

Be careful not to burn the meat black. 当心别把肉烧焦了。

It’s better to leave some things unsaid. 有的事还是不说的好。

He prefers his coffee strong. 他喜欢喝浓咖啡。

The news struck me dumb with amazement. 那消息使我惊奇的哑口无言。

We felt the house shake. 我们感到房子震动。

The Communist Party of China has made us what we are today. 是中国共产党使我们有了今天。

Pork has priced itself out of our dish. 猪肉涨价了，我们再也吃不起了。 

2. 主语补足语（The subject complement）

主语补足语是说明主语的身份、状态、性质、特征或动作。

当原来的宾语补足语的句型（SVOC）变为被动句时，原来宾语成为被动句的主语，原来的宾语补足语，也就变成了主语补足语。
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These goods must be kept cool and dry. 这些货物必须保存在凉爽干燥处。

He was unanimously elected president. 他全票当选为会长。

It may be called what you like. 随你怎么称呼都可以。

He worked as an interpreter. 他做口译翻译。

5、 表语 （The predicative）

     表语与前面的系动词一起构成复合谓语，用来说明主语的身份、类属、特征、状态等。

   My sister has turned an engineer. 我姐姐成为工程师。

   He looks an honest man. 他看上去是个诚实的人。

   The room is clean and tidy. 房间整洁。

   This umbrella is yours and that one is hers. 这把伞是你的，那一把是她的。

   It was I who answered the phone. 是我接的电话。

   The result of experiment is encouraging. 实验结果令人鼓舞。

   I am sorry that your brother is ill. 你兄弟有病，我很难过。（复合表语）

6、 定语 （The attributive）

定语是名词修饰语。就其与被修饰的中心词相对位置来说，可分为前置定语（pre-modifiers）和后置定语（Post-modifiers）.

前置定语（pre-modifiers）：

Paper tiger. 纸老虎 

English brings us in contact with vast areas of the world. 英语使我们接触世界上的广大地区。

He spent much time correcting my grammar. 他花了很多时间改正我的语言。

What size shoes do you want? 你要什么号码的鞋？

They are getting a special bus to take us to the football match. 他们正在寻找一辆专用的公共汽车吧我们送往足球场。

后置定语（Post-modifiers）

His words moved everyone present. 他的话感动了在场的每一个人。（由any, every, no, some构成的复合词带定语时，定语一律后置。）
Has anybody anything more to say? 还有什么人有什么事要说吗？

There is nothing important about it. 这并不是什么重要事。

He suggests a method economical and practical. 他提出了一个既经济又可行的办法。（加强语气的作用）

The third person singular. 单数第三人称。（习惯用法）

He lives in the house opposite to ours. 他住在我们家对面的房子里。（形容词后面跟动词不定式、比较结构、介词短语等，已扩展成形容词短语时，要后置。）

There are products ready to he dispatched. 这些是准备发送的产品。

I never read a piece of science fiction so interesting as this one. 我从未读过像这篇如此有趣的科幻小说。

Science today is developing at a tremendous speed. 今天的科学正以惊人的速度发展。（作后置定语的副词常见的有：today, alone, before, out, here, down, above等等）

Can you tell me something about the social system there? 你可以给我讲些有关那里社会制度的情况吗？

And four days afterward he was on the Zenith train. 四天以后，他已经在齐尼斯号火车上了。

The design above is made by Mr. Ding. 上述图样是由丁先生制作的。

He is always the last person to leave office. 他总是最后一个离开办公室的人。 (不定式作后置定语)

The questions to be answered are on page 21. 要回答的问题在21页上。（不定式、数次作后置定语）
7、 同位语 （The appositive）

同位语是表示一件事物的另一种说法，或是举出其具体内容，或一部分内容，对前面的词、短语或句子作进一步的补充说明或者描述。并与其所修饰的成分在语法上处于同等地位。相同的语法作用。

The film Brave Heart. 电影《勇敢的心》

The combination of the elements carbon and oxygen forms the compound carbon dioxide. 碳和氧两种元素化合形成化合物二氧化碳。

We Chinese people look at things differently from you American people.我们中国人和你们美国人对事情的看法不同。

London, the capital of Great Britain, was the literary centre for the English language. 伦敦，英国的首都，是英语文学中心。

One case concerns an eleven-year-old schoolgirl, Vera Petrova, who has normal vision but who can also perceive things with different parts of her skin, and through solid walls. 有一个报到是关于一个11岁的女生，维拉.彼得洛娃，她拥有普通的实力但是却能用她皮肤的不同部分辨认物体，甚至能穿过厚厚的墙。
8、 状语 （The adverbials）

状语是用来说明谓语动词的动作过程、状态等发生和存在的时间、地点、方式、方法、程度、原因、结果、目的、条件、伴随、让步、比较等。

 Birds fly in the sky every day. 鸟每天都在天上飞。（时间状语、地点状语）

 Arriving at the top of the hill, we were faced by a most impressive scene. 到达山顶时，一副动人的景象展现在我们面前。（分词短语做时间状语）

 I had found the letter in the kitchen by searching carefully. 通过仔细寻找，我在厨房里找到那封信。(地点状语、方式状语)

She’ll come to see you. 她会来看你。（不定式作目的状语）

He sat reading. 他坐着读书。（分词做伴随状语）

I like this job with all its disadvantages. 尽管有其不利的情况，我仍然喜欢这工作。（介词短语做让步状语）

Your skill is superior to mine. 你的技术比我高。（介词短语作比较状语）

Generally speaking, they might make some contributions to the struggle. 一般而言，他们会对这场斗争做些贡献。

It rained; therefore the game was called off. 下雨了，因此比赛被取消。

They shouldn’t be going south. 他们不该向南走。

In ancient times there was in China a great scholar called Confucius. 古代中国有个大学问家，名叫孔夫子。

Because of its advantages over some other natural materials, plastics is often preferred by manufacturers. 由于塑料比某些其它天然材料有许多优点，所以很受生产商喜欢。

使用不同的符号划分出下面这些句子的不同成分。

主语用“     ”表示。谓语用“    ”表示。宾语和表语用“     ”表示。

定语用“（  ）”表示。状语用“[   ]”表示。补语用“{   }”表示。

同位语用“/  /”隔开表示。

遇到相应的从句，均在原有符号下面添加“     ”。主语从句、宾语从句、表语从句不变化。

定语从句用“（     ）”表示等。

【Example】：I had found the letter [in the kitchen by searching carefully].
            The younger generation is essentially different [from the older generation].
【Exercise】
1. Several cases have been reported in Russia recently of people who can read and 

detect colors with their fingers, and even see through solid doors and walls.

2. One case concerns an eleven-year-old schoolgirl, Vera Petrova, who has normal vision but who can also perceive things with different parts of her skin, and through solid walls.

3. This ability was first noticed by her father.

4. One day she came into his office and happened to put her hands on the door of a locked safe.

5. Suddenly she asked her father why he kept so many old newspapers locked away there, and even described the way they were done up in bundles.

6. Vera’s curious talent was brought to the notice of a scientific research institute in the town of Ulyanovsk, near where she lives, and in April she was given a series of tests by a special commission of the Ministry of Health of the Russian Federal Republic.

7. During these tests she was able to read a newspaper through an opaque screen and, stranger still, by moving her elbow over a child’s game of Lotto she was able to describe the figures and colors printed on it; and, in another instance, wearing stockings and slippers, to make out with her foot the outlines and colors of a picture hidden under a carpet.

8. Other experiments showed that her knees and shoulders had a similar sensitivity.

9. It was also found that although she could perceive things with her fingers this ability ceased the moment her hands were wet.

第二章：句子分类 （THE CLASSIFICATION OF SENTENCES）

按使用目的

1、 陈述句 （五种基本句型）

  英语常用的最基本句式有五种，这里，S＝主语；V＝谓语；P＝表语；O＝宾语；O1＝间接宾语；O2＝直接宾语；C＝宾语补足语

1. Subject (主语) ＋ Verb (谓语)

  这种句型中的动词大多是不及物动词，这些动词常见的有：appear, apologize, arrive, come, die, disappear, exist, fall, happen, rise,等等。

He runs quickly． 他跑的很快。

They listened carefully．他们听的很仔细。

He suffered from cold and hunger．他又冷又饿。

China belongs to the Third World．中国属于第三世界国家。

The students work very hard. 学生们学习很努力。

She apologized to me again. 她再次向我道歉。

The accident happened yesterday evening.事故是昨天晚上发生的。

2.  Subject (主语) ＋ Link. V(系动词) ＋ Predicate(表语)

    这种句型中的系动词一般可分为下列两类：

（1）表示状态的系动词。这些词有：be（am\is\are）, look, seem, appear, smell, taste, sound, sit, stand, keep, remain, continue, stay,等等。如：

 She is a nurse. 她是个护士。

He is older than he looks．他比看起来要老。

 He seems interested in the book． 他似乎对这本书有兴趣。

 The story sounds interesting． 这个故事听起来很有趣。

 The desk feels hard．  桌子很结实。

 The cake tastes nice． 蛋糕味道很棒。

 The flowers smell sweet and nice．花闻起来很甜美。

 We should remain modest and prudent any time.我们在任何时候都应该保持谦虚谨慎。

 This kind of food tastes terrible.这种食物吃起来很糟糕。

 The picture looks more beautiful at a certain distance.这幅画在一定的距离看更漂亮一些。

 (2) 表示转变或结果的系动词。这些词有：become, get, grow, turn, go, come, prove,等等。
 You have grown taller than before．他比以前高了许多。

 He will become a teacher when he grows up．长大后，他想成为一名教师。

 He could never turn traitor to his country．他永远不会背叛他的国家。

 Spring comes. It is getting warmer and warmer.春天到了，天气变得越来越暖和。

 Don't have the food. It has gone bad.不要吃那种食物，已经变质了。

The facts prove true.事实证明是正确的。

3. Subject(主语) ＋ Verb (谓语) ＋ Object (宾语)

这种句型中的动词应为及物动词或者可以后接宾语的动词短语。同时，句子中有时含有与宾语有关的状语。作宾语的成分常是：名词、代词、动词不定式、动名词或从句。

I saw a film yesterday． 我昨天看了部电影。

Have you read the story? 你读过这个故事吗？

You can put the books in your bag.你可以把书放在书包里。

Farmers in our area grow lots of vegetables.我们这里的农民种很多种蔬菜。

She lost the chance to make her appearance on the stage.她失去了在舞台上露面的机会。

I prefer to make web pages.我更喜欢做网页。

4. Subject(主语)＋Verb(谓语)＋ Indirect object(间接宾语)＋Direct object (直接宾语)

这种句型中作间接宾语的常常指“人”，直接宾语常常指“物”。常常称为“双宾语”

He gave me a book. = He gave a book to me． 

He brought me a pen. = He brought a pen to me．

He offered me his seat. = he offered his seat to me．

注意下边动词改写后介词的变化：

Mother bought me a book. = Mother bought a book for me. 

He got me a chair. = He got a chair for me．

Please do me a favor. = Please do a favor for me．

He asked me a question. = He asked a question of me．

Yesterday her father bought her a bicycle as a birthday present.昨天她父亲给她买了一辆自行车作为生日礼物。

The old man is telling the children stories in the Long March.老人正在给孩子们讲长征中的故事。

其实，要想区分出来Indirect object(间接宾语)和Direct object (直接宾语)非常简单。关键就是看谓语动词。谓语动词后面既然有两个宾语，那么我们就看哪一个宾语和谓语动词的联系更加紧密。直接由动词动作作用的那个就是直接宾语，作用不是很紧密的那个就是间接宾语。

拿上面一个例子来看：Her father bought her a bicycle. 这句话里面，她爸爸给她买了辆自行车，谓语动词是“买”，后面的两个宾语分别是“她”和“自行车”。所以买的直接对象就是“自行车”，只不过是把自行车买给她而已。The old man is telling the children stories.在这句话中，老人正在给孩子们讲故事，谓语动词是“is telling”,那么讲的最直接的对象一定是故事，只不过是把故事讲给孩子们听而已。所以“故事”是直接宾语，“孩子们”是间接宾语。

5.  Subject(主语)＋Verb (动词)＋Object (宾语)＋Complement(补语)

  这种句型中的宾语 ＋ 补语可统称为“复合宾语”。担任补语的常常是名词、形容词、副词、介词短语、分词、动词不定式等。

They made the girl angry．     

They found her happy that day． 

I found him out．

I saw him in．

They elected him captain.

He painted the wall white. 他把墙漆成白色。

We found him an honest person.我们发现他是一个诚实的人。

His mother told him not to play on the street.他母亲告诉他不要在街上玩。

注意：有些动词后面所接的动词不定式作宾补时，不带to。

概括一下就是：五看三使两听一感觉
五看：look at、see、watch、notice、observe

三使：have、make、let

两听：listen to 、hear

一感觉：feel

The boss made him do the work all day.老板让他整天做那项工作。

【Example 1】I have heard both teachers and students   D   well of him.

A. to speak  B. spoken  C. to have spoken  D. speak

  [解析]：题目中有have, 后面是不定式作宾补。所以省略to

【Example 2】The engines are made  A   at full speed.

A. to work  B. work  C. working  D. to be worked

题目表示的是被动语态。尽管有“五看三使两听一感觉”中的词，仍然要加上to

6.   在以上的五种基本句型中，Subject(主语)＋Verb(谓语)＋ Indirect object(间接宾语)＋Direct object (直接宾语) 和Subject(主语)＋Verb (动词)＋Object (宾语)＋Complement(补语) 分别称为双宾语和复合宾语。都是动词后面带有“两个宾语”。要区分这两种基本句型非常简单。只要在动词后面的两个宾语中间加上个“是”，如果逻辑成立，即复合宾语，就是Subject(主语)＋Verb (动词)＋Object (宾语)＋Complement(补语)；如果逻辑不成立，即双宾语，就是Subject(主语)＋Verb(谓语)＋ Indirect object(间接宾语)＋Direct object (直接宾语)

   Mother bought me a book. 

这句话中， 在后面两个宾语中间加上“是”，构成：“me”是“a book”. 我是一本书，很显然逻辑是错误的。因此这句话是双宾语。属于Subject＋Verb＋ Indirect object＋Direct object结构。

  We found him an honest person.

这句话中， 在后面两个宾语中间加上“是”，构成：“him”是“an honest person”.他是个诚实的人。逻辑正确。因此是复合宾语。属于. Subject＋Verb ＋Object ＋Complement结构。

7.   除了基本句型的成分不变外，通常是在这些成分的前面或后面增加一些修饰语而加以扩大。这些修饰语可以是单词（主要是形容词、副词和数词），也可以是各种类型的短语（主要是介词短语、不定式短语和分词短语）。下面以基本句型五（v+o+o.c）为例：

We found the hall full.

我们发现礼堂坐满了。

We found the great hall full of students and teachers.

我们发现大礼堂坐满了学生和教师。

We found the great hall full of students and teachers listening to an important report.

我们发现大礼堂坐满了学生和教师，在听一个重要报告。

We found the great hall full of students and teachers listening to an important report made by a comrade from the People's Daily on current affairs in East Europe.

我们发现大礼堂坐满了学生和教师，在听人民日报的一位同志作有关东欧局势的重要报告。

2、 疑问句

1. 一般疑问句 General Questions. 是将助动词、情态动词和系动词be置于主语前面。并用yes/no来回答。

Is he in the reading-room? –Yes, he is./No, he isn’t. 他在阅览室吗？--是的，他在/不，他不在。

Is this train leaving for London? –Sorry, I have no idea./ I’m afraid not. 这班火车开往伦敦吗？--对不起，我不知道。/恐怕不。

Are there any pictures in your room? 你房间里面有画吗？

Have you any difficulties with your study? 你学习上又困难吗？

如果have 不作为“有”的意思，而作为行为动词。疑问句要用助动词do.

Do you have supper at 6? 你六点吃晚饭吗？

但是在许多美国英语中，即使have作为“有”的意思，疑问句也用了助动词do.

Do you have any idea? 你有意见吗？

Does she have blue eyes? 她是蓝眼睛吗？

Must I return the book today? –Yes, you must. 我必须今天还上这本书吗？是的你必须还。

Dear you go out without your parents’ permission? 未得到父母的允许你敢出去吗？

Can you swim across the river? 你能游过这条河吗？

2. 特殊疑问句 Special Questions. 由疑问代词what, which, who, whom, whose和疑问词how, when, where, why来引导。这些疑问词不仅引导特殊疑问句，而且在句中充当一定的句子成分。

Who is in charge of the work?谁对这项工作负责？（主语）

Whose won the third prize? 谁的（作品）获得三等奖？（主语）

What would you like for breakfast, Mr. Scott? 斯科特先生，早饭想吃点什么？（宾语）

Which is my seat? 哪是我的座位？（表语）

Which room do you live in? 你住哪一个房间？（宾语的定语）

Whose pen is this？这是谁的钢笔？（表语的定语）

How many students are there in your class? 你们班有多少学生？（how many作主语定语）

疑问副词在引导特殊疑问句，并在句中作状语。

How did you enjoy your Christmas? 你如何过圣诞节？

Where have you put my book? 你把我书放哪了？

Why should you be so interested in my affairs? 你为什么对我的事情如此感兴趣？

3. 附加疑问句 Tag-questions（又称反意疑问句）

主要由“陈述句+疑问句”构成。可以要求对方证实所述的情况或看法。通常这两部分是反意的。陈述部分是肯定，后面的附加问句就是否定。陈述部分是否定，后面附加部分是肯定。

陈述部分的主语是I，疑问部分要用 aren't I。
I'm as tall as your sister, aren't I? 我跟你姐一样高，对吗？

陈述部分的谓语是wish，疑问部分要用may +主语。例如： 
I wish to have a word with you, may I? 我想与你说句话，行吗？ 
陈述部分用 no, nothing, nobody, never, few, seldom, hardly, rarely, little等否定含义的词时，疑问部分用肯定含义。
Some plants never blown, do they ? 有些植物从不开花，对吗？ 
含有ought to 的反意疑问句，陈述部分是肯定的，疑问部分用shouldn't / oughtn't +主语。
He ought to know what to do, oughtn't he? / shouldn't he? 他应该知道该做什么，对吗？ 
陈述部分有have to +v. （had to + v.），疑问部分常用don't +主语（didn't +主语）。 

We have to get there at eight tomorrow, don't we? 我们要在明天早上八点到达那儿，是吗？ 

陈述部分的谓语是used to 时，疑问部分用didn't +主语或 usedn't +主语。
He used to take pictures there, didn't he? / usedn't he? 他以前常在那儿拍照，是吗？ 
陈述部分有had better + v. 疑问句部分用hadn't you? 
You'd better read it by yourself, hadn't you? 你最好自己去读，好吗？ 
陈述部分有would rather +v.，疑问部分多用 wouldn't +主语。
He would rather read it ten times than recite it, wouldn't he? 他宁可读十遍也不愿意背诵，是吗？ 
陈述部分有You'd like to +v. 疑问部分用wouldn't +主语。
You'd like to go with me, wouldn't you? 你想和我们一块去，对吗？ 
当陈述部分是I think 加从句时，疑问句应和从句的人称时态保持一致。 

I suppose, I believe , I suspect, I imagine

附加句与从句里面的动词保持一致。但是要注意否定转移

I don’t thank(that) she cares, does she? 我想她并不仔细，不是吗？

I suppose ( that) he’s serious, isn’t he? 我猜他很严肃，是吗？
I think chickens can swim, can’t they? 我想鸡会游泳，是吗？
I think Lucy is a good girl, isn’t she? 我想露西是个好女孩，是吗？
I didn't think he was happy, was he? 我想他并不快乐，对吗？
当陈述部分是祈使句时，疑问句要根据语气来表达 
Let’s go out for a walk, shall we? 我们去游泳，好吗？
Let us go our for a walk, will you? 我们去游泳，你呢？
Turn on the radio, will you? 把收音机打开，好吗？
反义疑问句的回答用yes， no， 但是，当陈述部分是否定形式时，回答要按事实。如： 
They don’t work hard, do they? 他们不太努力工作，是吗？ 
Yes, they do. 不，他们工作努力。/No, they don’t. 对， 他们工作不努力。

must反义疑问句的用法。must反义疑问句就三种可能：
①must ②needn't ③变换句式
1、mustn't→must       
mustn't在陈述句中的意思一般是不允许，禁止，所以他的反义疑问句用must或may
You mustn't smoke here, must  you?或may you?
2、必须→needn't         
当must在陈述句中作“必须”解时，它的反义疑问句就变成needn't
You must go now ,needn't you?
3、变换句式         
在must表示推测，做“一定，准是”，简单的说就是must用于虚拟语气时
像数学一样我们引入一个“常量”——I am sure that

我们变换一下。
He must have come yesterday. 变换句式作
I am sure that he came yesterday. 好我们应该分清，反义疑问句问的应该是I am sure that 后面的从句
所以，按照一般反义疑问句的规则得出结果
I am sure that he came yesterday, didn't he?
最后再把句子还原
He must have come yesterday，didn't he?

You must have seen the play last week, didn’t you?

I’m sure you saw the play last week, didn’t you?

3、 祈使句

 祈使句The Imperative Sentence,即动词原形为首，用来表示命令、请求、要求、劝告、忠告、叮嘱、警告、建议、号召、指示、邀请、允许、禁止、祝愿、诅咒等。

Fire! 开火！  Shut the door, please. 请把门关上。Don’t talk any more. 别说话了。

Let’s have a meeting to discuss it. 我们开个会讨论一下吧。

Take an aspirin for your headache. 吃片阿司匹林治你头疼。

4、 感叹句

感叹句 The Exclamatory Sentence, 主要用来表示说话人的惊异、喜悦、赞赏、气愤、遗憾等情绪。通常用how或者what来引导。how放于what句首，主语、谓语用正常语序位于其后，句末用感叹号。

副词how修饰形容词、副词或动词。

How careless he is! 他多么粗心啊！

How foolish you must have thought I was! 你一定认为我多么傻啊！

代词what修饰名词。

What fine weather we have today! 今天天气多好啊！

What nonsense you talk! 你胡说什么！

What strange ideas you have! 你的想法真怪！

按结构分类

1、 简单句 The simple sentence

包括一个主谓结构的句子。有时一个句子虽然有两个或者两个以上的主语或者谓语，仍然是简单句。

Spring is the best season for planting trees. 春天是植树的最佳季节。

Sugar, starches, fats and proteins are foods. 糖、淀粉、脂肪和蛋白质都是食物。

Heat, light, electricity and sound are different forms of energy and can be converted form one form into another. 热、光、电和声是不同形式的能且相互间可以从一种形式转化承另一种形式。

2、 并列句

如果一篇文章所有的句子都是五种基本句式，就表达不了上下文的逻辑关系，句子与句子之间的联系也显得异常松散。我们也注意到，英语文章中的句子都很长，靠的就是用连词把前后句子组成较长的并列句（Compound Sentences）和复合句（Complex Sentences）。

   这种句子是由并列连词and, but, yet, for, as well as, either …or, both … and, neither … nor, not only … but also, whether … or, so等等把简单句连接起来组成的，用来表达并联、选择、转折、否定、递进等关系。如果前后的句子是先后关系或者并列关系，可以在任何句子之间加上连词。

I enjoy music and he is fond of playing guitar.   

The two words spelled differently, but pronounced the same.

Not only the fur coat is soft, but it is also warm. 

当我们要表达的两个观点不一致时，就可以使用表达转折意义的连词。

The car was quite old, yet it was in excellent condition. 

The coat was thin, but it was warm. 

当我们要表达先后或因果关系时，就可以使用表达因果关系顺序的连词。

The snow began to fall, so we went home. 

He sold his farm, so he had enough money for his journey.

3、 复合句

1. 主语从句

主语从句在句子中担当主语成分。

  What you are doing seems very difficult.

= It seems very difficult what you are doing.

  Whether he will come or not is unknown.

= It is unknown whether he will come or not.

  Whoever will be married to Tom is none of our business.

= It is none of our business whoever will be married to Tom.

2. 宾语从句

宾语从句在句子中担当宾语成分，是英语中使用量最大的从句之一。

  My major professor stated that science courses required a laboratory period.  

  We don’t know which method is much better to English teaching.

  Students want to know how these interesting phenomena happen.

3. 表语从句

在“主语 + 系动词 + 表语”结构中，当表语由句子来充当时，这个充当表语的句子就是表语从句了。

  When this railway station is to be finished is what people are popularly concerned about.

  The first reason is that some people don’t know how to say “No”.    

My problem is whether they will discuss the question at the meeting or behind closed doors.

  Our concern is who will be elected the next president of the association.
4. 同位语从句

同位语从句是比较难以掌握的名词性从句，关键是要搞清楚这个从句和它前面的名词（如idea, suggestion, fact, news, opinion, evidence, indication）之间是“同等”的关系，是要说明这个名词的具体内容的。

   The news that we are having a holiday tomorrow is not true.

   The boss agreed on the idea that we reduced the total of production.   

   We all know the fact that our earth is short of fresh water.

   There is indication that fresh water is decreasing in many places.

5. 定语从句

1． 限定性定语从句和非限定性定语从句

  I want this man, who (=for he) can speak English.

  He gave up the plan, which was a very good one.

  I met John, who told me the news.

  I well take this one, which seems to be the best one.

He has two sons, who work in the same company. (He has only two sons.)

He has two sons who work in the same company. (Perhaps he has more than two sons.)

关系代词：连接作用，替代作用，成分作用

Who   whom   which     that    whose/of whom(指人属格) whose/of which(指物属格) 【Exercise】
将下列句子改成非限定性定语从句

1. That is his father, and he works in Shanghai. 

 That is his father,      works in Shanghai.

2. I like the boy, because he is very lovely.

I like the boy,      is very lovely.

3. He told me a story yesterday, and I think it is very interesting.

  He told me a story yesterday;      I think it is very interesting.
限定性定语从句必须用that的情况

1.、

Do you have anything that you want to say for yourself?

You should hand in all that you have.

2. 

This is the very person that I’m waiting for.

The only thing that we can do is to give you some money.

3. 

This is the best that has been used against pollution.

This is the most interesting film that I’ve ever seen.

4.

This train is the last that will go to Suzhou.

What is the first American film that you have seen?

5.

Do you know the things and person that they are talking about?

定语从句中，必须用which的情况

1：

Helen was much kinder to her youngest son than to the others, which, of course, made the other envy him.

2.

This is a house in which Lu Xun once lived.
【Exercise】
用that 或者which填空

1. Is there anything      you don’t understand about the problem?

2. The worst matter      I’m a afraid of happened in the end.

3. All the presents      your friends gave you on your birthday should be put away.

4. This is the very book      I have been looking for.

5. Jim passed the driving test,       surprised everybody in the office.

6. The thought of going back home was all      kept him happy while he was working abroad.
关系代词：who, whom, whose的用法。

She is the girl who lives next door.

That’s the girl (whom/that) I teach.

This is the scientist whose achievements are well known.

“介词+关系代词”引导的定语从句

介词放在关系代词的前面，只能用which或者whom

I have many friends, of whom some are businessmen.

Mark was a student at this university from 1999 to 2003, during which time he studied very hard and was made Chairman of the Students’ Union.

Many people who had seen the film were afraid to go to the forest when they remembered the scenes in which people were eaten by the tiger.

在限定性定语从句中，当介词位于定语从句的末尾时候，可用that/which（物），或者that/whom/who(指人)作介词的宾语，而且作介词宾语的关系代词可以省略。

This is the hero that/who/whom we are proud of.

This is the pen that/which I wrote the letter with.

复合介词短语+关系代词which, 引导的定语从句，与先行词有逗号分开，定语从句常用倒装。

He lived in a big house, in front of which stood a big tall tree.


关系副词的用法

先行词在定语从句中作状语时候，要用关系副词。When表时间，如in ,at, during+which

; where=表示地点的介词（in, at, on, under）+which, why表原因的介词，如for+which.

I still remember the day when I first came to Beijing. When=on which

Can you tell me the office where he works? Where=in which

Do you know the reason why he is absent?  Why=for which

The accident had reached to a point where both their parents are to be called in.

Where will all this trouble lead?

That is where you are mistaken.

关系代词和关系副词的比较

Do you still remember the days that/which we spent in Qingdao?

Do you still remember the days when we spent the summer holidays in Qingdao?
【Exercise】
在下面的句子中填上适当的关系代词或关系副词。

1. All        you need is a good rest.

2. We are now in a position        we might lose a lot of money if anything goes wrong.

3. Finally, I found the car windows had been broken.

4. There is little      I can do about it.

5. This is the fastest train      has ever been made.

6. He       sees nothing learns nothing.

7. He arrived in Beijing the day       I left.

8. Can you tell me the reason             you didn’t come yesterday?

9. A child       parents are dead is called an orphan.

10. The girl        he is talking to is my little sister.

11. There is still one thing       I want to ask you.

12. We met at the same place       we said goodbye ten years ago.

13. He      laughs last laughs longest.

14. He now lives in the house       I bought last year.

15. This is usually the time       the place is full of children and women.
6. 状语从句

1. 时间状语从句

when, whenever, while, as, before, after, until, till, by the time, as soon as, hardly…when, no sooner…than, the moment, the minute, immediately, directly, instantly

(1)

when:表示某个具体时间，所引导的从句的动作或是主句的动作同时发生，或者先于主句动作。既可指一段时间，也可指一点时间。既可表示一时的动作，也可表示连续的动作。

When the bell rang, the guard was waiting in his seat. (强调一点的时间)

Whenever: 指任何一个不具体的时间。

The governor ordered the Alterfers to bow before the cap whenever they passed.

总督命令阿尔托，每次走过这个地方，都要向帽子鞠躬。

As: 一边表示从句动作和主句动作同时发生，具有延续含义。一般同连续性动词连用。可翻译为“一边……一边……”或“正当……的时候”

Nathan Hale looked round as a British soldier put the rope around his neck.

当一个英国士兵吧绳子套在内森·黑尔的脖子上时候，他往四周看了看。

While: 只表示延续性的动作或状态，不能表示短暂动作。可翻译为“一边……一边……”或“正当……的时候”。

While ants grow they change their forms three times.

蚂蚁成长时，形状要改变三次。

He entered the room when/while/as the meeting was going on.

While/As Jim was reading, Jack was writing.

(2)

Before 和 after

都是表示两个时间或者事件的顺序。

Before引导的从句动作发生在主句之后。从句过去时，主句过去完成时。

They had got everything ready before I arrived.
After 引导的从句动作发生在主句之前。主句过去时，从句过去完成时。

After he had worked in the factory for ten years, he went abroad.

Before 有时候可以替换成when, 但是主句是it 时，只能用before.

It was not long before he sensed the danger of the position.

不久，他就感觉到了情况的危及。

如果不强调时间的先后顺序，after和before句子结构中的谓语动词也都可以用一般过去时。

Three months went by before Dongdong knew it.

东东不知不觉过了三个月。

（3）

The minute, the moment, the instant, as soon as, immediately, presently, directly…

都表示：从句动作一发生，主句动作就发生。一……就……

I shall come as soon as I’ve finished supper.

我一吃完晚饭就来了。

They told me the news immediately they got the message.

他一得到口信，就把消息告诉我们。

I recognized you the minute I saw you.

我一见你就认出了你。

此外，一些词组：the day, the first time, the last time, next time, the week, the morning, the afternoon等，也作为连词，引导时间状语从句。

He called on me the day he arrived.

他来的那一天就拜访了我。

Every time I catch a cold, I have pain in my back.

我每次感冒都背疼。

The truck will have arrived by the time you have all the things packed up.

你把东西一捆好，卡车也就来了。

（4）

  Hardly…when 和 no sooner…than 相当于 as soon as 之意，也可以引导时间状语从句。从句用一般过去时，主句用过去完成时。有自然语序和倒装语序。

He had hardly fallen asleep when he felt a soft touch on his shoulder.

= Hardly had he fallen asleep when he felt a soft touch on his shoulder.

他刚要入睡就感到肩膀被轻轻一触。

I had no sooner come home than it began to rain.

= No sooner had I come home than it began to rain.

我一回家就下雨了。

（5）

 Till 和 until

 意思为：直到…，一直…为止。表示一个动作持续到某个时间点，或某一动作发生为止。用法相近。

在句首，只能用Until.

Until you told me I had no idea of it.

在你告诉我之前，我对此事一无所知。

在强调句结构中，或者与not连用，只能用until.

It was not until the old worker came that we began the experiment.

直到老工人来了以后，我们才开始了这个实验。

He didn’t enter the room until I returned.

直到我回来，他才进入房间。

注意：否定句可用另外两种句式表示。
Not until …在句首，主句用倒装。
Not until the early years of the 19th century did man know what heat is.
　　直到19 世纪初，人类才知道热能是什么。
Not until I began to work did I realize how much time I had wasted. 
　 直到我开始工作，我才认识到了我已蹉跎了几多岁月。
（6）

Since的用法。

表示“自从…开始”谓语动词一般是非延续性动词。

I have written home but once since I came here.

自从来到这里，我只写了一封信回家。

It is + 时间+ since 从句句型中，时间的计算从since从句的动作完成或状态结束时算起。

It is three years since she was in our class.

她离开我们班有三年了。

It is three years since he lived here.

他不在这里住有三年了。

It is three years since I smoked a cigar.

我戒烟有三年了。

区别it is …since…和 it is …that…

It is four years since he has lived here. = He hasn’t lived here for four years.

她不在这里住有四年了。

It is four years that he has lived here. = He has lived here for four years.

她在这里住了四年了。

2. 地点状语从句
Where 和 wherever 引导的。

Where:在某个地方。 Wherever: 指在任何一个地方。

Where I live, there is plenty of rain.

我出生的地方雨水多。

Make a mark where you have any questions.

有疑问的地方做个记号。

He will work wherever the people need him.

人们哪里需要他，他便在哪里工作。

Wherever you go, you should do your work well.

无论你走到哪里，都该吧工作做好。

3. 原因状语从句

Because, as, since, now that, for 等引导原因状语从句

Because 表原因语气最强烈，常用回答疑问词“why”引导的疑问词。

Because he did not obey the regulations, he was punished.

Since:表示一种附带的原因，或表示已知的，显然的理由意为“既然”引导的从句放在句首。

Since a lot of people make mistakes in life, Mr. Smith wanted to give John a chance.

既然很多人在一生都会犯错误，史密斯先生想给约翰一个机会。

As: 表示的理由最弱，只是对主句附带说明，重点在主句上。

As the tree was a very small one, it doesn’t take long to cut it down.

因为数小，砍它没花多少时间。

Now that: 意思与 as, since 相近。有“鉴于某个事实，原因是…”的意思。

Now that everybody has come, let’s begin our conference.

大家都来了，我们就开会吧。 

Not that…but that… 意思为：不是因为，而是因为

Not that I don’t like the film, but that I have no time for it.

不是因为我不喜欢这部电影，而是因为我没有时间看。

4. 条件状语从句

常用引导词：if, unless，Provided (that), so (as) long as 只要

 start our project if the president agrees.

I shall go tomorrow unless it rains.

You will certainly succeed so long as you keep on trying.

Provided that there is no opposition, we shall hold the meeting here.

Only if 和 if only

Only if:用陈述语气：只要…   if only:用虚拟语气：要是…就好了。

Only if we persist in carrying out the open-door policy, we will achieve greater success in
5. 让步状语从句
though, although
　注意： 当有though, although时，后面的从句不能有but，但是 though 和yet可连用
　Although it's raining, they are still working in the field.　
　虽然在下雨，但他们仍在地里干活。
　He is very old, but he still works very hard.　
　虽然他很老，但仍然努力地工作。
　Though the sore be healed, yet a scar may remain.
　伤口虽愈合，但伤疤留下了。 （谚语）

as, though 引导的倒装句
　 as / though引导的让步从句必须表语或状语提前（形容词、副词、分词、实义动词提前）。
　　Child as /though he was, he knew what the right thing to do was.
　= Though he was a small child, he knew what the right thing to do was.

注意： a.　句首名词不能带任何冠词。
　　　　b.　句首是实义动词，其他助动词放在主语后。如果实义动词有宾语和状语，随实义动词一起放在主语之前。
　　 Try hard as he will, he never seems able to do the work satisfactorily.
　 = Though he tries hard, he never seems…
　虽然他尽了努力，但他的工作总做的不尽人意。

ever if, even though.　即使
　We'll make a trip even though the weather is bad.
whether…or-　 不管……都
　Whether you believe it or not, it is true.

  "no matter +疑问词" 或"疑问词+后缀ever" 
　No matter what happened, he would not mind.
　Whatever happened, he would not mind.
　 替换：no matter what = whatever
　　　　 no matter who = whoever
　　　　 no matter when = whenever
　　　　 no matter where = wherever
　　　　 no matter which = whichever
　　　　 no matter how = however
　 注意：no matter 不能引导主语从句和宾语从句。
　（错）No matter what you say is of no use now.
　（对）Whatever you say is of no use now.
　　　 你现在说什么也没用了。(Whatever you say是主语从句)
　（错）Prisoners have to eat no matter what they're given, 
　（对）Prisoners have to eat whatever they're given.　囚犯们只能给什么吃什么。
6. 　方式状语从句
　方式状语从句通常由as, (just) as…so…, as if, as though引导。
1） as, (just) as…so…引导的方式状语从句通常位于主句后，但在(just) as…so…结构中位于句首，这时as从句带有比喻的含义，意思是"正如…"，"就像"，多用于正式文体，例如：
　Always do to the others as you would be done by.
　你希望人家怎样待你，你就要怎样待人。
　As water is to fish, so air is to man.
　我们离不开空气，犹如鱼儿离不开水。
　Just as we sweep our rooms, so we should sweep backward ideas from our minds.
　正如打扫房屋一样，我们也要扫除我们头脑中落后的东西。
2） as if, as though
　 两者的意义和用法相同，引出的状语从句谓语多用虚拟语气，表示与事实相反，有时也用陈述语气，表示所说情况是事实或实现的可能性较大。汉译常作"仿佛……似的"，"好像……似的"，例如：
　They completely ignore these facts as if (as though) they never existed.
　他们完全忽略了这些事实，就仿佛它不存在似的。（与事实相反，谓语用虚拟语气。）
　He looks as if (as though) he had been hit by lighting.
　他那样子就像被雷击了似的。（与事实相反，谓语用虚拟语气。）
　It looks as if the weather may pick up very soon.
看来天气很快就会好起来。（实现的可能性较大，谓语用陈述语气。）
　说明：as if / as though也可以引导一个分词短语、不定式短语或无动词短语，

　He stared at me as if seeing me for first time.
他目不转睛地看着我，就像第一次看见我似的。　

He cleared his throat as if to say something.
他清了清嗓子，像要说什么似的。
　The waves dashed on the rocks as if in anger.
波涛冲击着岩石，好像很愤怒。

7. 目的状语从句

表示目的状语的从句可以由that, so that, in order that, lest, for fear that, in case等词引导，其中，lest, for fear that, in case后面往往要跟虚拟语气，即 should+动词原形
　　 You must speak louder so that /in order that you can be heard by all.
　　 He wrote the name down for fear that (lest) he should forget it.
　　 Better take more clothes in case the weather is cold.

8. 结果状语从句

结果状语从句常由so… that 或 such…that引导，掌握这两个句型，首先要了解so 和 such与其后的词的搭配规律。
比较：so和 such
其规律由so与such的不同词性决定。such 是形容词，修饰名词或名词词组，so 是副词，只能修饰形容词或副词。 so 还可与表示数量的形容词many, few, much, little连用，形成固定搭配。

　so foolish　　　　　　　   such a fool　　　　　　　
　so nice a flower　　　　    such a nice flower　 　　
　so many / few flowers　     such nice flowers　　　　
　so much / little money.      such rapid progress　　　
　so many people　　　　  　such a lot of people　 　
（ so many 已成固定搭配，a lot of 虽相当于 many，但 a lot of 为名词性的，只能用such搭配。）

so…that与such…that之间的转换为 so与such之间的转换。
The boy is so young that he can't go to school.
He is such a young boy that he can't go to school.

9.  比较状语从句由than, as等引导，注意这类从句的省略式和变体比较多，如表示两种情况同时变化的句型“the + 比较级……，the +比较级…… （越……越……）”、三者或三者以上比较的句型“the +最高级+ of / in + 比较范围（……之中最……）”等，都值得注意。
The number of population in 1998 is twice as much as that in 1958.

The quicker you get ready, the sooner we’ll be able to leave.

Autumn is the best season in Beijing.

4、 并列复合句

一个完整的句子如果既含有并列句又含有复合句，就是并列复合句（Compound Complex Sentences）。这种句子结构虽然复杂，但是这种有形的连接手段可以使得整个句子错落有致，清晰地表达思想，在写作中运用恰当，可以避免句型单调的问题。

   Some students don’t know how they can spend the two-day weekend, so you may find them playing cards or sleeping whenever you go to their dorms.

第三章：词、谚语、造句  （WORD, PROVERB, MAKE SENTENCE）

一、 常见说明文写作词语
1．A与B成比例： A be in proportion to B

2. 差不多： about/ around/ roughly

3. 占44%比例： account for 44 percent

4. 总数达： add up to 

5. 图表： chart/ diagram/ graph/ column

6. 与…相比： compared with

7. 由…组成： consist of/ be made up of

8. 减少到： decrease to

9. 显著、大幅度：dramatically/ significantly/ enormously

10. 跌至最低谷： drop to a low of

11. 数字、数据： figure/ statistic

12. 从图表上看： from these graphs

13. 增加到： grew up to 

14. 增加、减少： increase/ reduce

15. 仅次于： is second to 

16. 递减：on the decline/ decrease

17. 递增：on the rise/ increase

18. 最高：peaks/ reached a peak/ high point

19. 描述：show/ describe/ illustrate

20. 相当于…的3倍： three times as…as
二、社会热词
1. 科技的发展： advance in science and technology

2. 获取知识的重要渠道： an important channel to acquire knowledge

3. 义务教育： compulsory education

4. 文化素质： cultural qualities

5. 外语能力： foreign language ability

6. 科教兴国： revitalizing the nation through science and education

7. 有用的知识： useful knowledge

8. 受过良好教育： well-educated

9. 采取强有力的措施： adopt several strong measures

10. 化工厂： chemical plant

11. 污染： contaminate

12. 生态环境破坏： destruction of ecological balance

13. 生态恶化： deterioration of the ecology

14. 全球气候： global climate

15. 温室效应： greenhouse effect

16. 当地政府： local authorities

17. 人口爆炸： population explosion

18. 提高人们的环境意识： raise people’s awareness of the environment

19. 交通事故：traffic accidents

20. 用尽珍贵资源： use up valuable energy resources

21. 对…有利： beneficial to 

22. 挣钱养活自己： earn one’s living

23. 充满信心： full of confidence in

24. 不利于： not contribute to 

25. 一个更美好更光明的未来： a much better and brighter future

26. 与时俱进： advance with times

27. 古代中国： ancient China

28. 充分发挥…的积极性： bring one’s initiative into full play

29. 企业管理： business management

30. 综合国力： comprehensive national strength

31. 和别人合作： cooperate with others

32. 危害人民健康： endanger people’s health

33. 极其严重的问题： extremely serious problem

34. 青少年犯罪： juvenile delinquency

35. 巨大发展： make a big advance

36. 拜金主义： money worship

37. 盗版VCD： pirated VCD

38. 精神文明建设： promote cultural and ideological progress

39. 工作场所： working place

40. 团队精神： team spirit

41. 双赢局面： win-win situation

42. 网络信息： information network

43. 可以毫不夸张的说： it would be no exaggeration to say that 

44. 赡养父母： support one’s parents

45. 全力以赴： bring one’s talent into full play
三、 常见写作谚语

1. 事物都有两面性：the coin has two sides

2. 心急吃不了热豆腐： a watched pot never boils

3. 一言既出驷马难追：a word once spoken cannot be taken back even by a team of four horses

4. 天生我才必有用： all thing in their being are good for something.

5. 有志者事竟成： where there is a will, there is a way

6. 一日一苹果，医生远离我： an apple a day keeps the doctor away

7. 一寸光阴一寸金：as every thread of gold is valuable, so every moment of time

8. 勤能补拙： diligence redeems stupidity

9. 每个人都是自己命运的建筑师： each man is the architect of his own fate

10. 鱼与熊掌不可兼得： you cannot burn candle at both ends

11. 事实胜于雄辩：Actions speak louder than words. 
12. 条条大路通罗马：All roads lead to Rome. 

13. 一日之计在于晨：An hour in the morning is worth two in the evening. 

14. 耳濡目染，身教言传：Children are what the mothers are. 

15. 自信是走向成功的第一步：Confidence in yourself is the first step on the road to success. 

16. 水滴石穿，绳锯木断Constant dripping wears away a stone. 
17. 入乡随俗：Do as the Romans do. 

18. 己所不欲，勿施于人：Do as you would be done by. 

19. 凡事不可半途而废：Do nothing by halves. 

20. 英雄所见略同：Great minds think alike. 

四、 常见写作句型和重点词汇

1. a combination of 合成，组成

A combination of three fabrics is being chosen to decorate a room.

我们选了三块布的合成体装饰房间。

2. account for 占据

In addition, the population is the countryside account for 80% of the population and the stability of the nation depends on them.

另外，农村人口占据了总人口数的80%，而且国家的稳定也取决于这些人。

3. address the problem 着手解决问题

There are several to address this problem.

有很多方法可以解决这个问题。

4. alleviate the problem 减缓问题的严重性

Many people believe building an underground city is one way to alleviate the problem.

许多人认为，建造地下城市是减缓该问题严重性的一种方法。

5. along with 随着……

Along with economic development.

随着经济的发展。

6. appropriate 适当的，合适的。

At an appropriate time, the chief promised to reveal his plan.

负责人答应在适当的时候展示他的计划。

Use humor if it seems appropriate, even if you are dealing with a serious subject.

即使在谈论一个严肃的话题，只要时机合适就可以使用幽默。

7. as a result of  由于……，作为……的结果

Cooking is different form place to place as a result of different cultures and living styles.

由于各地的文化背景和生活方式不同，各地的烹饪手法也不同。

8. as we know it 像我们知道的那样。

If there was not electricity, our world would not be able to operate as we know it.

如果没有电，世界就不会是我们现在的样子。

9. attribute to 归因于

Several factors attributed to this problem.

这个问题有几个方面因素造成。

10. avenue 渠道，办法

Teaching over the Internet opened up a new avenue for learning.

网上教学为学习提供了新的途径。

11. average person普通人，一般人

Einstein’s theory is really too difficult for the average person to understand.

普通人很难理解爱因斯坦的理论。

12. be tied to 依赖，依靠。

Even today with alternative forms of energy, the world economies are closely tied to oil prices.

今天，即使能源使用形式多样化，但世界形式仍然与油价密切相关。

13. complete 完成，结束

When apprentices completed their training periods, each received a certificate.

培训期结束后，每个学员都可以获得证书。

14. exposure 经历，阅历，经验

Part-time job gives me some exposure outside of the campus environment.

兼职工作增加了我的社会阅历。

15. head of (work) 去（工作）

The radio announcement said that the fugitive was headed ot our town.

广播说逃亡者已经到了我们镇上。

16. hold back 阻止，阻碍

Pollution has held back the development of mankind.

污染已经阻碍了人类的进一步发展。

17. it is a great feeling …令人愉快的感觉。

It is a great feeling to put different ingredients together and create a dilicious dish.

把不同的东西放在一起做出精美的菜肴是意见令人愉快的事情。

18. link…to… 把…与…联系起来。

Research shows that most lung cancer sufferers are smokers. However, there has been no medical research directly linking smoking to the disease.

研究显示多数肺癌患者都吸烟，然后，没有医学研究证明吸烟会直接导致肺癌。

19. opt 选择

A growing number of students are opting to take second foreign language.

越来越多的学生选择学习第二外语。

20. turn a new page 翻开新的一页

Human history turned a new page with the invention of TV.

电视的发明翻开了历史的新一页。

21. unwind 放松

The club is a great place to get fit and unwind.

这个俱乐部是个健身和放松的好地方。

22. up to 是…责任，由…解决

It is up to the government to resolve this problem.

解决这个问题是政府的责任。

23. the only way out 唯一的方法、出路

It seemed that the only way out of the intolerable situation for them is to take to the streets and join the army of the homeless.

对他们来说，在这种忍无可忍的情况下，唯一的出路就是流落街头，成为无家可归者。

24. widen one’s knowledge 扩大知识面

Travel allows them to learn about different cultures and widen their knowledge.

旅游可以让人了解不同文化，扩大知识面。

25. not only…but also 

（1）. not only … but also 应连接两个相对称的并列成分。

Not only Mr. Lin but also his son joined the Party two years ago. （连接两个主语）

I not only play tennis but also practise shooting. （连接两个谓语动词）

He plays not only the piano but also the violin. （连接两个宾语）

They speak English not only in class but also in the dormitory. （连接两个地点状语）

注 1 ： She not only sings well but also dances beautifully. = She doesn't only sing well but also dances beautifully.

注 2 ：句子 He not only plays the piano but also the violin 不是好的文体，因为 but also 之后的成分与 not only 之后的成分不对称。

（2）. not only … but also 连接两个分句，并且 not only 位于句首时，第一个分句中的主语和谓语要部分倒装。例如：

Not only does the sun give us light but also it gives us heat.

Not only did he speak English correctly， but also he speaks it fluently.

Not only is this young man clever but also he is hardworking.

（3）. not only … but also 不能用在否定句中。例如：

误： They don't fear not only hardship but also death.

正： They fear neither hardship nor death.

正： They don't fear either hardship or death.

（4）. not only … but also 连接两个主语时，谓语动词要和与其最近的主语保持人称和数的一致。

Not only the students but also the teacher was against the plan. / Not only the teacher but also the students were against the plan.

（5）. not only … but also 中的 not only 不能分开使用，但 but also 却可以分开使用。

The area was not only hit by an unexpected heavy rain， but some bridges were also washed away.（6）. not only … but also 连接两个并列成分时，可以省略 but 或 also ，也可以把 but also 都省略掉。例如：

I not only heard it but （ also ） saw it.

He was not only compelled（强迫） to stay at home，（ but ） also forbidden to see his friend.

She not only finished the task ahead of time，（ but also ） she came to help us.

（7）. 也可用 but … too / as well 替代 not only … but also 中的 but also .例如：

She not only sang well but danced gracefully too （ or as well ）

（8）. 也可以用 besides， furthermore， moreover， in addition 等替代 not only … but also 中的 but also .例如：

Not only was there no food， but also （或 furthermore， besides， moreover， in addition ） there was no water.

（9）. 也可用 merely， just， simply 等替代 not only … but also 中的 only .

They not merely （ or just， simply ） broke into his office and stole his books but also tore up his manuscripts.

（10）. not only A but also B = B as well as A， 但前者的强调重点在 B ；后者的强调重点也在 B .（汉译时，要先译 as well as 后面的词）例如：

The child is not only healthy but also lively. （ = The child is lively as well as healthy. ）这孩子既健康又活泼。

It concerns not only me but also you. （ = It concerns you as well as me. ）

这件事不但与我有关，而且也与你有关。
26. neither...nor

（1）neither．．．nor．．．是个复合连词，表示“既不……也不……”的意思，是对所连接的并列成分作全部否定。
（2）如果neither．．．nor．．．连接两个名词或代词作主语时，句中的谓语动词在人称和数上要与后一个名词或代词保持一致。
（3）它的完全肯定形式是：both．．．and．．．或not only．．．but also．．．。
He is neither angry nor sad. 他既不生气也不伤心。
Neither the teacher nor the students are there.老师学生都不在那儿。
27. either...or 或者…或者
She was wearing either blue, grey, or brown - I can't remember.

她穿的不是蓝就是灰或是褐色 - 反正我记不得了。
Either say sorry or get out!

要么道歉，要么滚蛋！
28. both 两者都
Both you and your wife can stay here.

你们俩都可留下。
I want both.

我两个都要。
29. either 或者
Either you or your wife will be called.

不是传唤你就是传唤你太太。（只叫其中一个人）
Either rooms will do. 

两个房间(哪一个)都行。（只能要其中一个）

30. not so much．．．as．．．与其说，倒不如说

是一个常用的并列连词，其含义相当于rather than，意为"与其说是……倒不如说是……"。和其它连接词一样，它可以连接词与词，短语与短语以及句子与句子。

He isn't so much ill as depressed．（＝He's depressed rather than ill．）他不是生病，而是情绪低落。

当连接句子时，not so much．．．as．．．连接的往往是because或that引起的从句，意思是"倒不是因为……而是因为……"。as后的that有时可省去

It's not so much that the machine is out of order as（that）I have not learned to operate it．倒不是机器出了故障，而是我还没有学会操作。 

该并列连词中的as可用but（rather）替换，即出现该连词的一种变体：not so much．．．but（rather）．．．
It is not so much the actual population of the world but its rate of increase which is important．
重要的与其说是实际的世界人口总数，倒不如说是世界人口增长率。 
这一点许多语法书上并没有说明，但实际上，用not so much．．．but（rather）．．．代替not so much．．．as．．．的情况已越来越常见。
I picked Michael as player of the week，not so much for his play but because he was obviously the reason the others had kept fighting．
我选迈克尔作本周最佳球员，不是因为他球打得好，而是因为他促使队员坚持拼搏。 
The woman's family and all their clan relatives were very worked up about it：not so much because of the assault，but because it had lowered the woman's bride price．
这名妇女的家人和她族内的所有亲属情绪都很激动：与其说是由于被强奸，还不如说是由于被强奸降低了这名妇女作为新娘的价格。 

31.there be 句型

There be表示 “存在有”,即当我们告诉某人某事存在(或不存在)常用这种结构。其中there是引导词,本身无词义;be为谓语动词,后面跟的是名词,也就是主语,也就是说there be结构的运用也就是倒桩的具体运用。其真正的主语在there be 之后。
注意事项： 
（1） there be 结构中的be 是可以运用各种时态的。 

There is going to be a meeting tonight.今晚有个会议。 

There was a knock at the door.有人敲门。 

There has been a girl waiting for you.有个女孩一直在等你。 

There will be rain soon.不久天就要下雨了。 

（2） 动词be单复数形式要跟there be之后的真正的主语一致。并且要根据就近一致原则来变换be 的单复数形式。 

There is a book on the desk.课桌上有一本书。 

How many people are there in the city?这个城市里有多少人口。 

There is a pen and two books on the desk.课桌上有一个钢笔和两本书。 

There are two books and a pen on the desk. 课桌上有两本书和一个钢笔。 

There are some students and a teacher in the classroom. 在教室里有一些学生和一位老师。 

There is a teacher and some students in the classroom. 在教室里有一位老师和一些学生。 

（3） 在there be引起的句子结构中，用来修饰主语的不定式主动形式和被动形式均可。 

There is no time to lose (= to be lost).时间紧迫。 

There is nothing to see (=to be seen).看不见有什么。 

There is nothing to do.(=to be done) 无事可做。 

结构变形：
在there be 结构中还可把be 改变从而使得there be结构有了一些改变具体总结如下： 

（1） There used/seem/ happen/appear to be 如： 

There might be snow at night.晚上可能有雪。 

There appeared to be nobody willing to help.看来没人愿意帮忙。 

There used to be a building here.过去这儿有一座楼房。 

There happened to be a man walking by.碰巧有个人在此经过。 

There doesn't seem to be much hope.好象没有太大的希望。 

（2） 在there be的 be 前还可以加上各种情态词， 

There must be something wrong.一定有问题。 

There ought not to be so many people.不应该有这么多的人。 

There might still be hope .可能还有点希望。 

（3）在there be句型中的be还可以换成其他的动词与there连用，这些词都是表示状态的如：live stand exist remain等或用来描写某事的发生或某人的到达如come, appear, enter, follow, occur等。 

There lived a rich man.这以前住着一个富翁。 

Then there came a knock at the door.然后有人敲门。 

Long, long ago, there lived a king.很久很久以前，有一个国王。 

There followed a terrible noise.然后是传来了可怕的声音。 

Suddenly there entered a strange man.突然进来了一个奇怪的人。
特殊的表达方式： 
（１）There is no sense in doing 做某事是没有用的，没有意义的 

There is no sense in making him angry.跟他生气是没有用的。 

There in no sense in going alone. 一个人去是没有好处的。 

(2) There is no use /good doing 做某事是没有用的，没有必要的 

There is no use trying to explain it.解释是没有必要的。 

There is no good/use going there. 去那儿是没有好处的。 

(3 ) There is no need to do 没有必要做某事 

There is no need to worry. 没有必要担心。 

There is no need to give him so much money. 根本没有必要给他那么多的钱。 
(4) There is thought/said/reported to be 人们认为有/据说有/据报道有 

There is thought to be an army between in these two countries。 人们认为在这两国之间有一场战争。 

There is reported to be a better way to cure cancer. 据报道，找到了一种更好的治疗癌症的方法。 

(5)  There is no doing（口语）不可能……. 

There is no telling when he will be back.无法知道他什么时候回来。 

There is no knowing what he is doing. 无法知道他在做什么。
there be句式的非限定形式。
There be 的非限定形式有两种，即there to be 和there being。需要掌握以下几个情况： 
(1)作主语 

当作主语时，一般是There being结构，当句式中有for时，一般用there to be如： 

There being a shop here is a great advantage. 这儿有个商店，真是方便极了。 

There being a house with a garden is of great value. 拥有花园的房子是很有价值的。 It is impossible for there to be any more. 不可能再有了。 

(2) 作宾语 

作动词宾语时，一般用there to be 结构。常见动词有：expect, mean, intend want, prefer

We expect there to be no argument.我们希望不会出现争吵。 

People don't want there to be another war.人们不希望再有战争。 

作介词的宾语一般用There being句式，但当是for时一般用there to be句式。 

This depended on there being a sudden change. 这需要有一个突然的改变。 

The teacher was waiting for there to be complete silence.老师在等着大家都安静下来。 
另外，

(3) 作状语 

用作状语的there be的形式通常用there being结构。 

There being no buses, we had to walk home. 由于没有公共汽车，我们不得不走着回家。 

There being no nobody in the room, we realized that there was no use crying. 

屋里没人，我们意识到哭喊是没有用的。 

There being nothing else to do, we went home happily. 

由于没事可做，我们快乐地回家了。 

注意：如果句中出现for时应用there to be。 、
It was too late for there to be any buses. 太晚了，没有公共汽车了。 

在句首做状语表示原因、条件时，用there being。若动作发生在谓语动词之前，则使用其完成式there having been。
There being so much to do, he had to stay up.
There having been no buses, we had to walk home.
There being nothing else to do, we went home.
【Exercise】

There     (be) a chair and two tables in the room

There      (be) no money in his pocket, he had to go hungry.

I wish there     (be ) some chances for my readers.

It is necessary for there     (be) a dictionary with you

What is the chance of there     (be) some good dictionaries in that bookstore.
五、 常见句型套用与造句（议论文）

1. According to a recent survey, four million people die each year from diseases linked to smoking.

依照最近的一项调查，每年有4，000，000人死于与吸烟有关的疾病。

造句：据最近调查，许多年轻人的犯罪和上网有关。（crime）
　2. The latest surveys show that quite a few children have unpleasant associations with homework.

最近的调查显示相当多的孩子对家庭作业没什么好感。

  造句：据最近调查，许多中国人对于在中国举行奥运会感到高兴。(Olympic Games)
3. No invention has received more praise and abuse than Internet.
　　没有一项发明像互联网一样同时受到如此多的赞扬和批评。

造句：没有一个电视秀节目像“超级女生”这样受到这么多的表扬和批评。
4. People seem to fail to take into account the fact that education does not end with graduation.
　　人们似乎忽视了教育不应该随着毕业而结束这一事实。

5. An increasing number of people are beginning to realize that education is not complete with graduation.
　　越来越多的人开始意识到教育不能随着毕业而结束。

6. When it comes to education, the majority of people believe that education is a lifetime study.
　　说到教育，大部分人认为教育是终生的学习。

7. Many experts point out that physical exercise contributes directly to a persons physical fitness.
　  许多专家指出体育锻炼直接有助于身体健康。

造句：许多老师说多做练习，有利于学生成绩的提高。（improve one’s achievement）
8. Proper measures must be taken to limit the number of foreign tourists and the great efforts should be made to protect local environment and history from the harmful effects of international tourism.

应该采取适当的措施限制外国旅游者的数量，努力保护当地环境和历史不受国际旅游业的不利影响。

造句：采取必要的措施限制废水数量，努力保护我们的环境不受工业发展的不利影响。（wastewater, industrial development.）

9. An increasing number of experts believe that migrants will exert positive effects on construction of city. However, this opinion is now being questioned by more and more city residents, who complain that the migrants have brought many serious problems like crime and prostitution.

越来越多的专家相信移民对城市的建设起到积极作用。然而，越来越多的城市居民却怀疑这种说法，他们抱怨民工给城市带来了许多严重的问题，像犯罪和卖淫

造句：越来越多的老师相信，大量的家庭作业对学生的成绩起到了积极作用，然后越来越多的学生却怀疑这种说法，他们抱怨太多的家庭作业给他们带来了很多问题，比如没有休息和玩游戏的时间。

10. Many city residents complain that it is so few buses in their city that they have to spend much more time waiting for a bus, which is usually crowded with a large number of passengers.

许多市民抱怨城市的公交车太少，以至于他们要花很长时间等一辆公交车，而车上可能已满载乘客。

11. There is no denying the fact that air pollution is an extremely serious problem: the city authorities should take strong measures to deal with it.

无可否认，空气污染是一个极其严重的问题：城市当局应该采取有力措施来解决它。

造句：不可否认，网吧的消极影响是极其严重的问题，政府应当采取有力措施来解决它。（negative）
12. An investigation shows that female workers tend to have a favorable attitude toward retirement.

一项调查显示妇女欢迎退休。

造句： 一项调查显示，学生喜欢放假。

13. A proper part-time job does not occupy students too much time. In fact, it is unhealthy for them to spend all of time on their study. As an old saying goes: All work and no play makes Jack a dull boy.

一份适当的业余工作并不会占用学生太多的时间，事实上，把全部的时间都用到学习上并不健康，正如那句老话：只工作，不玩耍，聪明的孩子会变傻。

造句：一句老话说的好，有志者，事竟成。事实上，玩的太多对我们的工作很不利。
14. Any government, which is blind to this point, may pay a heavy price.

任何政府忽视这一点都将付出巨大的代价。

造句：任何一个家庭，忽略了这一点，都会付出巨大的代价。
15.Nowadays, many students always go into raptures（兴高采烈） at the mere mention of the coming life of high school or college they will begin. Unfortunately, for most young people, it is not pleasant experience on their first day on campus.
　　当前，一提到即将开始的学校生活，许多学生都会兴高采烈。然而，对多数年轻人来说，校园刚开始的日子并不是什么愉快的经历。

16. In view of the seriousness of this problem, effective measures should be taken before things get worse.
　考虑到问题的严重性，在事态进一步恶化之前，必须采取有效的措施。

17. The majority of students believe that part-time job will provide them with more opportunities to develop their interpersonal skills, which may put them in a favorable position in the future job markets.

大部分学生相信业余工作会使他们有更多机会发展人际交往能力，而这对他们未来找工作是非常有好处的。

造句：大多数父母认为，多说话可以使他们的孩子有更多机会发展人际交往能力，这对他们将来学习和工作是很有好处的。

18. It is indisputable that there are millions of people who still have a miserable life and have to face the dangers of starvation and exposure.
　　无可争辩，现在有成千上万的人仍过着挨饿受冻的痛苦生活。

19. Although this view is wildly held, this is little evidence that education can be obtained at any age and at any place.
　　尽管这一观点被广泛接受，很少有证据表明教育能够在任何地点、任何年龄进行

20. No one can deny the fact that a persons education is the most important aspect of his life.
　　没有人能否认：教育是人生最重要的一方面。

造句：没有人能否定，环境是我们生活中非常重要的一方面。

21. People equate success in life with the ability of operating computer.
　　　人们把会使用计算机与人生成功相提并论。

造句：许多老师把成绩和素质相提并论。（quality）

22. In the last decades, advances in medical technology have made it possible for people to live longer than in the past.

在过去的几十年，先进的医疗技术已经使得人们比过去活的时间更长成为可能。

造句： 在过去的十年内，先进的计算机技术让人们比过去工作效率更高成为了可能。（efficiency）
23. In fact, we have to admit the fact that the quality of life is as important as life itself.
　　事实上，我们必须承认生命的质量和生命本身一样重要。

24. We should spare no effort to beautify our environment.
　　　我们应该不遗余力地美化我们的环境。

造句：我们应该不遗余力的提高我们的学习效率。

25. People believe that computer skills will enhance（提高） their job opportunities or promotion opportunities.
　　人们相信拥有计算机技术可以获得更多工作或提升的机会

26. The information I’ve collected over last few years leads me to believe that this knowledge may be less useful than most people think.

从这几年我搜集的信息来看，这些知识并没有人们想象的那么有用。

27. Now, it is generally accepted that no college or university can educate its students by the time they graduation.
　现在，人们普遍认为没有一所大学能够在毕业时候教给学生所有的知识。

28. This is a matter of life and death--a matter no country can afford to ignore.
　　　这是一个关系到生死的问题，任何国家都不能忽视。

29. For my part, I agree with the latter opinion for the following reasons:
　　我同意后者，有如下理由：

30. Before giving my opinion, I think it is important to look at the arguments on both sides.
　　在给出我的观点之前，我想看看双方的观点是重要的。

31. This view is now being questioned by more and more people.
　　这一观点正受到越来越多人的质疑。
  造句：许多学生认为，网络游戏能提高他们的智力，这一点正在受到越来越多的家长的质疑。

32. Although many people claim that, along with the rapidly economic development, the number of people who use bicycle are decreasing and bicycle is bound to(一定要) die out. The information I’ve collected over the recent years leads me to believe that bicycle will continue to play extremely important roles in modern society.

尽管许多人认为随着经济的高速发展，用自行车的人数会减少，自行车可能会消亡， 然而，这几年我收集的一些信息让我相信自行车仍然会继续在现代社会发挥极其重要的作用。

造句：尽管很多人主张，随着网络的告诉发展，诸如像报纸，广播这样的传统媒体一定会消亡，但是就我最近几年来搜集的信息，我相信，传统媒体仍然会继续在现代社会发挥极其重要的作用。（such…as… traditional media ）

33. Environmental experts point out that increasing pollution not only causes serious problems such as global warming but also could threaten to end human life on our planet.
　　环境学家指出：持续增加的污染不仅会导致像全球变暖这样严重的问题，而且还将威胁到人类在这个星球的生存。

造句：计算机专家指出，增加的电脑病毒不仅会导致计算机故障这样的问题，还会威胁到互联网的安全。（virus）
34. it is generally believed that the chief reason for the increase in population in developed countries is not so much the rise in birth rates as the decline in death rates as a result of the improvement in medical care.

普遍认为，在发达国家人口增长的主要原因与其说是出生率的上升，还不如说是由于医疗保健的改善使死亡率下降了。

35. as a popular saying goes, "The coin has two sides." On the one hand, the public are benefiting more and more from scientific and technological inventions. on the other hand, the progress of science and technology is bringing us a lot of trouble. people in many countries are suffering from public hazards.

常言道：事情总是一分为二的。如今人们从科技发明中得到越来越多的好处。另一方面，科技进步也给我们带来了许多麻烦。现在许多国家 的人民饱受公害之苦。

造句：常言道，有志者事竟成。与其说我们为了考试而学习，到不如说我们喜欢学习。一方面，我们可以从学习中获得越来越多的知识；一方面学习的过程中也让我们对自己有信心。（self-confidence）

36. people differ in their attitudes towards failure. faced with it, some of them can stand up to it, draw useful lessons from it and try hard to fulfill what they are determined to do. others, however, lose heart and give in.

人们对失败持有不同的态度。面对失败，有人能够经得起考验，从失败中汲取教训，并努力去完成他们下定决心要做的事情。然而，另一些人却丧失信心并退却了。

37. my suggestions to deal with the problem are as follows. to begin with, it is urgent to create nature reserves. secondly, certain rare wild animals that are going to be extinct should be collected, fed and reproduced(繁殖) artificially. finally, those who hunter them must be punished severely（严格地）.

我对解决这个问题的建议如下：首先，迫在眉睫的是建立自然保护区。其次，有些濒临灭绝的珍稀野生动物应该收捕、人工喂养并繁殖。最后，对于捕猎珍稀野生动物的人必须严惩。

造句：我对解决这个问题的建议如下，首先，迫在眉睫的是由政府建立一个管理机构（managing institution）。其次…

38. from what I have mentioned above, we can see clearly that violence on TV has great influence on youngsters behavior.

从上面我所提到的，我们可以清楚地看到，电视暴力对青少年的影响是极其深远的。

造句：从上面所提到的，我们可以清楚的看到，父母对孩子的影响是极其深远的，不仅在语言方面，而且还在行为方面。

39. Summer is sultry. That’s the reason why I don’t like it.

夏天很闷热，这就是我不喜欢它的原因。
40. The progress of the society is based on harmony.

社会的进步是以和谐为基础的。
41. We should bring home to people the value of working hard.

我们应该让人们知道努力的价值。
42. Taking exercise is closely related to health.

作运动与健康息息相关。
造句：环境污染与我们寿命息息相关。
43. We should get into the habit of keeping good hours.

我们应该养成早睡早起的习惯。
44. The condition of our traffic leaves much to be desired.
我们的交通状况还有很多改进之处。
45. Smoking has a great influence on our health.
抽烟对我们的健康有很大的影响。
造句：良好的生活习惯对我们的心情有很大的影响。


46. Reading does well to our mind.

读书对心灵有益。
47. Overwork does harm to health.

工作过度对健康有害。
48. Pollution poses a great threat to our existence.

污染对我们的生存造成巨大威胁。
49. We should do our best to achieve our goal in life.
我们应尽全力去达成我们的人生目标。

50. Since the examination is around the corner, I am compelled to give up doing sports.

既然考试迫在眉睫，我不得不放弃作运动。

51. Listening to music enables us to feel relaxed.

听音乐能使我们放松。
造句：面试让我们感到紧张。（nervous）

52. The harder you work, the more progress you make.

你越努力，你越进步。
53. The more books we read, the more learned we become.

我们书读得越多，我们越有学问。
54. It is universally acknowledged that trees are indispensable to us.

全世界都知道树木对我们是不可或缺的。
55. An advantage of using the solar energy is that it won’t create any pollution.

使用太阳能的优点是它不会产生任何污染。
56. The reason why we have to grow trees is that they can supply fresh air for us.

我们必须种树的原因是它们能供应我们新鲜的空气。

57. Many values of traditional technology are out of date and should be replaced by modern science.

许多传统技术方法已经过时，应被现代科技所取代。

造句：许多记忆单词的方法都过时了，应当被最新的方法所取代。

58. From what has been discussed above, we may safely draw the conclusion that both of day schools and boarding schools are important to train young students for our society.

通过以上讨论，我们可以得出结论，寄宿学校和日制学校对我们社会培养年轻学生都是重要的。
造句： 通过以上讨论，我们可以得出结论，学习中文和英文对于我们掌握语言都是重要的。

59. Day school can lay stress on teaching instead of other aspects, such as management of dormitory and cafeteria.日制学校可以将重点放在教学上而不是放在像宿舍和食堂管理这些方面

造句：我们应该把重点放在如何操作计算机而不是像网上聊天，听歌这些方面
60.  Although many experts from universities and institutes consistently maintain that it is an inevitable（不可避免的） part of an independent life, parents in growing numbers are starting to realize that people, including teachers and experts in education, should pay considerable attention to this problem.
尽管来自高校和研究院的许多专家坚持认为这是独立生活不可避免的一部分，然而越来越多的家长开始意识到包括教师和教育专家在内的人们应该认真对待这一问题。

61. Although rural emigrants contribute greatly to the economic growth of the cities, they may inevitably bring about many negative impacts.
尽管民工对城市的经济发展做出了巨大贡献，然而他们也不可避免的带来了一些负面影响。造句：尽管互联网对信息化社会的发展做出了巨大贡献，然而他们也不可避免的带来了一些负面影响.(Information-based society)

62. its disadvantages far outweigh the advantages

缺点远远大于优点。
第四章： 段落结构 （THE STRUCTURE OF PARAGRAPH）

一、段落关系
一般来说，段落主要由三部分组成，即主题句、的扩展句和结论句。
主题句是篇章的核心，它表明作者的态度、的观点、的意图等，同时反映了段落
的中心思想。主题句应具备：一是明确的观点，二是有一定的概括性，能用其它句子来解释、的描述、的分析等。扩展句主要围绕着主题句进行叙述，说明或论述等。扩展句必须明确、的具体。总结句指用一句话将某一主旨进行归纳总结或概括，有时还起承上启下的作用。总结句需要与主题呼应，引发读者对段落主题的进一步认识。总之，篇章的主题必须统一，内容完整、的结构连贯，长度适度。段落的扩展对构成一篇文章，展示文章的主题，有着举足轻重的作用。常用的方式有：
1、排列顺序：既按照内容的主次、的时间的先后或位置的先后来进行论证，陈述或解释。常用的词语有：first／firstly, second／secondly, furthermore, finally, above all, first and most important, to begin／start with, in the second place, moreover, to conclude, next，then, afterward lastly, in the end, eventually．
2、比较和对比：一般来说，比较包括相同点和相异点。对比则仅指相异点。
常见的词及词组有：in comparison(with), likewise, similarly, in the same way, equally, but, in contrast With／to, instead，conversely, on the contrary, in／by contrast, while，Correspondingly．
3、因果和推理：这种段落发展方式通常用于解释某件事发生的原因和结果。
经常用到的因果关系的动词和动词词组有：cause, produce, lead to, bring about, result from, be due to, have an effect on, result in．
因果关系的连接词有：due to，the fact that, for the simple reason, because (of), so that, consequently, hence, as a result, accordingly, therefore, so long as, so, thus, owing to, now that, for／as, since．
4、举例：用实例来说明作者的观点是举例段落的发展方式。采用举例的方式，使文章内容更加充实，更富有内涵。常用于举例的词和词组有：such as, for example, for instance, as an illustration, to illustrate, a case in point, as follows, just as, just as, including, like．
段落的组成：
	引导句 （Introductory Sentence）

	主题句 （Topic Sentence）

	扩展句 （Developing Sentence 1）

扩展句 （Developing Sentence 2）

扩展句 （Developing Sentence 3）

	结论句 （Concluding Sentence）


二、段落主题句和段落扩展句

Topic sentence:

  My home town is a beautiful place. It stands beside a wide river at the foot of low green hills. It has many fine buildings and wide streets. There are trees and flowers everywhere.

Topic sentence:

Water is important to people in more ways than you might think. 

根据这个主题句，写出后面的扩展句。

Not only do we need water in cooking and washing, but also in plants, which also need water.（扩展句1） we eat plants and animals that live on water. （扩展句2）To make the world go well, water becomes something quiet necessary.（扩展句3） For these reasons we may say that without water, there could be no life.（结论句）

Topic sentence:

In Chinese culture, most of the people value family relationships. 

Many people prefer large families instead of smaller ones, including perhaps three generations: grandparents, parents and grandchildren. （扩展句1）

When young people got married and could afford a bigger house, they consider getting parents living together with them. After a baby was born, the grandparents are quite willing to help the younger couple to look after it. （扩展句2）

Young parents and grandparents show great concern to each other. Even if not being able to go on living with their seniors, young couples will try their best to go back to their parents because the majority of the Chinese attach great importance to family relationships. （扩展句3）

This emphasis on families is deeply-rooted in our Chinese culture. （结论句）

【Exercise 1】
分别给下面段落填写主题句。

1.                                                         , generally, the standard of education is higher. This is because colleges and universities have up-to-date equipment and other resources. Also, teachers and lectures are highly-skilled professionals who are aware of all the latest developments in their fields of interest. A final point is that the overseas qualifications which a student obtains are valid usually anywhere in the world.

2.                                                  , Every day there are opportunities to practice listening to and speaking with Australians. Also, students can experience the culture first-hand, which is a great help when trying to understand the language. This is especially true if they choose to live with Australians, as part of a home-stay family, for example. Furthermore, if students attend a language school full-time, the teachers will be native speakers.

3.                                                         , One example is the word "graft." The verb to graft first meant merely to work. English people once used the word in such expressions as “Where are you grafting?” meaning “Where are you working?”. From this perfectly respectable meaning, the word has gradually changed. Today graft refers to illegal gains won by dishonest politicians.

【Exercise 2】
根据文意，重组下面的段落：

A. Certainly TV can be a powerful educational tool. People can learn about situations and problems far away, and begin to understand different cultures. Many informative documentaries about nature, news, and social issues are made now, and these can stimulate people to action. People in isolated areas can know for themselves what is happening in the world. This gives them the power to make their own decisions and form their own opinions.

B. In my opinion, television is the most important technological development. Nowadays almost everyone in the world has access to TV. Television has caused significant changes in family life and education. Some of these changes have been positive while others have been negative.

C. However, the changes have not all been positive. Before television was widely available, families spent more time together talking and playing games. They seemed much closer to each other than modem families.

D. To sum up, I feel that, overall, there are strong positive effects of TV in terms of its education role, but it has in many ways altered people and families in a negative sense.

E. Also, the fact is that people waste a lot of time watching poor quality programs which do not have a positive influence. People get a bad impression of the real world from such programs. Furthermore, TV is sometimes used to deliberately misinform people; for example when it is used to as a propaganda tool by governments.
正确顺序：                     
【Exercise 3】
根据下面的主题句，写出扩展句：
1. The younger generation is essentially different from the older generation.

2. I like traveling by bus than traveling by airplane for three reasons.

第五章： 说明文 (EXPOSITION)

一、说明文类型书面表达的写作方法

在说明事物，或者解释事情发生的过程中可以采用以下几种方法：

1、对比：通过对比可以突出要说明事物，从而使读者更深刻地了解事物的特征。

2、举例：运用生活中浅显的事例来说明较复杂的事情，使读者更清楚的了解被说明事物。

3、推理：分析原因，用结果来证实所说明事物。

二、说明文类型书面表达的提高策略

说明文是以说明为主要表达方式来解说事物，阐明事理而给人以知识的文章，它要求语言准确简明，通俗浅显，条理清晰而有逻辑性。这种文体多采用一般现在时态。

1、内容要丰富

写作中要涵盖命题的所有要点，内容充实。如果同学们只是按照考试题目所提供的几条主要的提纲式要点进行了简单的翻译，而没有根据需要进行适当的拓展，这样的文章是不可能拿到很高的分数的。

2、所选用的句式应当有适当的变化

使用较为复杂的句式，且有一定的变化，使得文章读起来错落有致，而不显呆板。句式的变化也显示出学生对语言的驾驭能力。

3、使用必要的连接词突出文章的逻辑与层次，体现其整体性和连贯性

行文连贯是高考评分标准的最基本要求。所以适当地使用连接词汇是必须的。但是要注意一个误区，有些学生在每两个句子之间都毫无节制地使用连接词，使得文章表面上看起来连接比较好，但是有些句子间是不需要形式上的连接词，句子之间本身就具有内在的逻辑。因此，只有在需要的地方加上连接词，才能达到使用连接词的目的，反之就是画蛇添足。

三、说明文类书面表达的基本句型

说明文的内容是变化不定的，但是作为一种文体，它还是有一定的规律，有一些值得总结的内容。

With the rapidly growing popularity of…? 随着……的快速普及

As the proverb says? 正如名言所说……

It is quite clear that? 十分清楚的是……

There are some reasons for? as follows.关于……有以下理由.

A recent survey suggests that…最近的调查显示……

All the facts shows that? 所有事实均表明……

As is shown in the diagram…如图表所示. ……

All that we can do is to… 我们所能做的就是……

四、如何解说事物


图表说明文是近年来考试的重点，热点。做这一题型的书面表达时，同学们最好能在分清图与图之间的关系的基础上列出要点，逐条说明。巧用过渡性的词语，能使文章结构紧凑，条理清晰。
1.
表时间顺序：

first, then, to begin with, meanwhile, later, soon, finally

2.
表空间顺序：

near, next to, far from, in front of, on the left, on one side
对于方位的描写：

Guizhou lies in the southwest of China. 

Guizhou lies in the southwestern part of China

Guizhou lies southwest of China

Japan lies to the east of China   区别in/on/to

The Ming tombs are located about 50km to the northwest of Beijing.

Tianjin is situated 120km southeast of Beijing. 

3.
表并列关系

and, as well as, also , too

4.
表因果关系：

Because, for, as, since, as a result of, therefore, thus, thanks to

5.
表递进关系

Besides, what’s more, moreover, in addition

6,
表比照关系

like, unlike, such as, but, however, on the other hand, on the contrary

7.
表条件关系

If, unless, as long as, on condition that

8.
表概括关系

in general, in a word, in short, on the whole, to sum up

【Example 1】
假定你是李华。应英国朋友Bob的要求， 写一封短信介绍你校图书馆的基本情况。内容须包括下面两幅图中的相关信息。
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（注：上面的小字是：借阅须知：每人每次5本，借期10天。下面的小字是：开放时间：周一至周五，早9：00至晚7：00，周末闭馆。）

书面表达：

内容要点：

1. 图书馆的位置：前有花园，后有教学楼

2. 内部环境：宽敞、有书架、报刊、书籍等

3. 图书馆功能：借阅、借阅数量和借期

4. 开放时间

5. 合适的结尾

Dear Bob, 

Thank you for your last letter asking about our library.

Our library is in the center of the school. There is a beautiful garden in front of it and our classroom building is right behind it. The library is big. When you get inside, you will see many shelves full of books on different subjects. There are also lots of newspapers and magazines. We borrow books and do some reading in the library. According to the rule, every student can borrow up to 5 books each time and keep them for 10 days. It is open from 9 a.m. to 7 p.m. from Monday to Friday and closed on weekends.

We all like our library very much.

Best wishes.

Li Hua

【Example 2】
根据以下图画，写一篇英语短文，描述今昔通讯方式的变化，以及这些变化给人们生

  活带来的影响。

    注意：1．词数：100左右

          2．生词：通讯：communicate(with sb．)vi.

                        communication n．
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1

　　People used to communicate with each other through letters and public phones． But nowadays they use mobile phones and the Internet instead． This change in communication has good effects on our life and work．  Compared with letters and public phones，mobile phones and the Internet are faster and much more convenient． If you miss your grandmother， you just take out your phone and say "hello" to her． If you want to place an order with a foreign company， you can e-mail the message， It'll be a matter of minutes before you get their reply． Aren't we living in a smaller world? 

2

　　More and more people rely on e-mail and mobile phones for communications rather than letters and public phones because the new tools seem faster and make work more efficient． However this change has bad as well as good effects， especially dependence on the Internet． Firstly， as we lack enough practice， we are losing the beauty of hand-written Chinese words which express the writer better while machine words all have the same looks．， Secondly， our spelling becomes worse if we rely on the machine too much．  Last but not least， the PC screen does harm to our eyes． I prefer the old way of communication even though it is much too slow in the eyes of many． 

3

    Great changes have taken place in the way of communication in people's life in recent years.

In the past, people kept in touch with each other mainly by writing letters or using the public telephone. But now almost everyone has his own mobile phone. People can communicate with each other almost at any place and at any time. What's more, people have easy access to the Internet, which enables them to send and receive e-mails whenever they like. With these changes, people's pace of life has been quickened and people's work has been made more efficient. It used to take several days to hear from each other, but now it takes only several minutes, even if they are in two different continents. In a word, people have an easier life nowadays.
【Example 3】
随着网络的发展，目前很多人给亲朋好友发送电子贺卡，请根据以下提示，阐述电子贺卡的优越性。

1、除了图像以外，还可以传递动画和声音。生动有趣。

2、传递速度快。

3、电子贺卡形式多样，还可以使用FLASH等软件自己设计。

4、节约纸张，有利于保护环境。

Animation 动画  electronic card 电子贺卡

With the development of the Internet, more and more people tend to send electronic cards instead of paper ones at New Year’s time. 

Compared with the traditional cards, electronic cards are more interesting and lively. For you can get not only pictures but also sound and even animations. Besides, it’s faster to send an electronic card. There are many web sites on line where different varieties of cards are available. If none of these cards are of any interest to you, you can design cards of unique style using Flash or other software. 

More importantly, with the popularity of electronic cards, less paper is used for making paper cards, which contributes to the environment protection.
【Example 4】
请根据下面表格提示的内容，用英语写一篇100词左右的关于一家商场经营活动情况的说明。

	有关事项
	 内容
	说明

	营业时间
	上午8：00---晚上10：00
	产品齐全

货真价实

 

 

欢迎提出宝贵意见和建议

	经营商品
	一楼：日用品 食品
	

	
	二楼：鞋帽
	

	
	三楼：服装
	

	
	四楼：办公用品
	

	特别服务
	电话购物
	

	电话
	(0531)7187013
	


Our department store opens from 8:00 am to 10:00p.m. You are welcome at any time you like during these hours. We sell all kinds of goods which are of fine quality and worth their price. Daily necessaries and food are sold on the first floor, shoes and hats on the second, clothes on the third and things for office use on the fourth. We have such special service as telephone-shopping. If you are busy, please ring us up to buy what you like. Our telephone number is (0531)7187013. We will treat you as God and try our best to serve you well.

Criticism and advice about our service are always welcome.
第六章： 描写文 （DESCRIPTION）

一、表格作文、图表作文

  表格作文主要是通过对比，类比的方法写出过去和现在、现在和将来、过去和将来，或者同样是过去、现在、将来的事情，但是发生的时候出现了不同等等。

【Example 1】以下是我们村庄过去和现在所发生的变化，根据表格内容，写一段话。

	一个村庄的变化
	50年前
	今天

	环境
	没有树
	道路两旁都是树

	设施
	没有工厂、医院
	有4个工厂，1个医院

	村民生活
	艰苦
	住在新房子

	教育
	没有学校
	50个学生在当地学校毕业在外上大学


通过对比过去和现在，不需要逐句翻译。区别写出来即可。  

Compared with her past desolation all round, our village are flourishing now. In the past it was very poor. There was no factory, no school, no hospital, and even no trees. The people lived a hard life. But now great changes have taken place here. There line rows of new houses and green trees on the either side of the streets. We have set up four factories, a hospital, and one school from where 50 students came out and entered into the universities. The life of the villagers is getting better and better.

  有的表格作文其实，就是要求写出一篇议论文，而并不是要把表格里面的内容逐一对比。

【Example 2】
第一段： 图表描述 

  概要描述图表所揭示的某种社会现象的变化发展。注意尽可能少的直接引用图表数据，要将图表数据进行分析，归纳总结进行综合性概述。

第二段： 原因或根源

  讨论该社会现象或者发展变化的深层次原因。

第三段： 结论和评述

  对该现象的发展变化行进理性预测或者利弊的评述。

Title:       
  As indicated by the figures/data given in the picture/graph, it is obvious that ( 加入名词性句子的主语，概括图表变化的某个方面 ) fell(fall)/climbed significantly from （ 数字 ）in ( 时间 ) to ( 数字 ) in ( 时间 ) . It can be also be seen that there was a sharp rise/decline in ( 方面 ) from ( 数字 ) to ( 数字 ) during the same period.

  There are several causes contributing to the development/change/rise/fall shown in the graph. Among other tings,( 加入名词性从句；揭示图表变化的三个原因。下面两个括号中需要加入的，也都是原因。). Besides, (  ) and finally, (  )

  But there are also some problems/advantages underlying/behind this development/change, and ( 加入名词性短语；提出这种变化背后可能引起的问题 ) 
  Health Gained in Developing Countries
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  As indicated by the data given in the graph, it is obvious that life expectancy in developing countries has climbed from about 40 years in the 1960’s to around 60 in the 1990’s, increasing by 20 years within 3 decades. It can also be seen, as a sharp contrast, that there was a sharp decline in infant mortality, by 15%, from 250 deaths per 1000births to about 100 deaths per 1000 during the same period.

  There are several causes contributing to the development shown in the graph. Among other things, the rapid advance in medical science has made it possible to cure a lot of originally incurable diseases and save the life of millions of newborns who might well have been choked or killed before their birth. Besides, the general improvement of ordinary people’s living standard aroused their interest in healthy foods and healthy activities. They are feeding on a balanced diet and doing a lot of physical exercises. And finally, the rapid development of science and technology at large have wiped out famine and minimized the damages cause by floods, earthquakes and other natural disasters where mothers and children suffer most.

  But there are also some problems underlying this change, and population explosion is one of them. Therefore, whether this trend is a blessing or a curse in the long run is only time can tell.

【Example 3】最近几年越来越多的大学生加入打工的队伍。请你结合下表，就这一现象写一篇短文, 并发表你的看法。

	现象
	1.根据最近调查，约25%的大学生打零工。

2.在暑假，这一数字将增至72%.

3.大学生常做的零活有家教、服务员、销售员等。

	原因
	1.想赚钱支付一部分日益增长的学费。

2.想经济上独立，买一些自己想买的东西。

	意义
	1.能获取工作经验，拓宽视野。

2.能给大学生提供一个了解外部世界的机会。


注意：1．词数：150左右；  2.参考词汇：家教tutor；学费tuition

这虽然是一篇表格类作文，但是基本是属于讨论社会现象内容。因此这种现象----原因类型的文章，可以套用议论文的写作方式。（写作方法参见第8章内容） 

二、人物/动物描写

对人的描写（朋友，家人，同学，老师等等）可以描写人物的样子，性格特点，兴趣爱好等等。

Someone is my best friend/friend/mother/Chinese teacher/classmate. She/He is 15/30 years old. She/He is a pretty girl /smart boy/good teacher with a round face and two big black eyes. She/He always has a smile on her face. She/He is taller than me.
(对同学/朋友的描述) Every morning, we go to school together(如果描述家人/老师不可用) . She/He often reads aloud. So she/he has a good pronunciation.
She/He is always ready to help others. With her/his help I have made great progress. She/He studies quite well and she's/he’s a top student in our class. She/He is modest in her/his behavior. When I have difficulty in English, I always ask her/him for help. We are both interested in music. At weekends, we join the same hobby group and play the violin/football/basketball together. We like each other pretty!

(对父母/老师的描述)My mother/father/teacher is a ordinary women/man/teacher. She/He is a very ordinary women/man/teacher. She/He always wearing a wide casual pants, a T-shirt (or a wide vest),and a pair of sunglasses. She/He always/never use toiletry, consequently she’s/he’s skin was very good/bad. 
My mother/father/teacher is very benignant, his/her considerate and serious. That’s what I like about her/him. I love my mother/father/teacher. She taught me not only many things but principle as well. She civilizes by education me how to do in world and knowledge. My mother/father/teacher is an office worker/diligent people. She/he works hard everyday.

I love my mother/father/teacher. A ordinary and largeness mother/father/teacher.
 (对宠物/动物的描述)My Pet

Recently, three owls/dogs/cats appeared suddenly on my yard. They made me think of my pet from childhood. When I was little, we had an owl/dog/cat at home. It was small, gray, and had two big eyes. We liked it very much. Every time，when I went home, it greeted me and making “goo-goo”/”wang-wang”/”miao-miao” sounds. We always played with it and talked to it. It would blink its eyes just like it understood what we were saying. It was like my best friend. But when the weather became colder, we forgot to keep it warm, and it died. It made us sad for a long time, and it also taught me how important it is to take care of animals.  

第七章： 记叙文 （NARRATIVE）
    记叙文一般指具有故事类性质的文章。它可以是写某某人；记某某事情、事件等，我们

常见的如人物传奇、人物专访、新闻人物；琐事轶闻、历史故事、事件报道、新闻报导、新

闻综述、神话故事等都属于记叙文
    写事的记叙文写作要抓住记叙文的六个要素，即：时间 (when)、地点 (where)、人物 (who)、事件 (what)、原因 (why)和过程 (how)。即：五个“W”和一个“H”。

记叙活动的记叙文书面表达，往往都要求以活动的时间为序，丝扣入理，层层推进，完备其文体所要求的各个环节。

【Example 1】
根据下列图画中Tom骑自行车的经历，用英语写一篇短文。短文要写得连贯、完整。字数100字左右。


[image: image6]
词：① to ride   a bike  

② to hit his bike and fall off

句：①Tom was riding a bike along the street.

    ②The car hit his bike and he fell off it.

文：The other day, Tom was riding along the street. Suddenly, a car was running towards him fast and hit his bike, then he fell off it.

The other day, Tom was riding along the street. Suddenly, a car was running towards him fast. He was so frightened that he quickly turned to the left side. But it was too late. The car hit his bike and he fell off it. When the driver realized that he had caused an accident, he got such a fright that he took flight with his car. He was soon out of sight, leaving Tom helpless on the spot. Fortunately a passer-by happened to see what had happened and remembered the number of the car. He reported that to the police. Now the driver has been caught and will be punished for his wrong doing.

【Example 2】
       Michael是一名美国中学生，在学校里选修汉语。他利用暑假到中国进修，希望进一步了解中国文化。有一天，他看到有关“守株待兔”的成语，不大明白其中的意思。请你用英语把成语所表达的故事和寓意写成一段短文，向他解释。

       注意 1．  词数：80-120词之间；2．  参考词汇：撞上—bump into  锄头—hoe

剖析：用英语讲“守株待兔”的故事，文中应采用过去时态写故事，最后用一般现在时

态写出此故事的寓意。

写作要点：

1．  从前，一位农夫在烈日下劳作。

2．  忽然有一只野兔在奔跑时误撞树上而死。

3．  农夫放下锄头，捡起死兔，为这意外收获而大喜。

4．  农夫从此日日守在那棵树下，等候同样的事情发生。

5．  最后，田里的苗死了，可仍没有另一只兔子来撞树。

6．  寓意：不要妄想不劳而获。

Once upon a time there was a farmer who worked hard in the fields every day. 

One day, while he was ploughing the fields, he heard a bumping sound. He saw a rabbit lying. He picked it up and found that it was a fat rabbit. He thought to himself, “Since it is so easy to get a rabbit like that, why should I work so hard all day long?” He threw his hoe away and lay by the tree every day, dreaming for more rabbits to come. 

When he finally realized his foolishness and returned to his fields, he found that all his crops were dead. 

This story tells us that we should not wait for unexpected gains by trusting to chance and luck. Or, we should not hope to get rewards without hard work.

按照时间顺序的记叙方式：

On May 1st, you are to visit the Tiananmen Square in the afternoon. Next day, I suggest you visit the Great wall, the longest wall in the world. For the next two days, you can visit the Summer Palace …
对地点的简单评论：

…..this is one of few places in the world that enjoy a long history and is still well known.

阅读下面的记叙文，体会记叙文写作的过程。

写人的记叙文

Air Jordan
   Sports fans all over the world recognize the name of Michael Jordan. From Taiwan to Tennessee, kids wear clothes with his picture on them. Jerseys with his number 23 on the front, jackets with Bulls logo on the back, and Air Jordan athletic shoes all reflect the fame of this superstar. Michael Jordan has become the most famous attraction of the world’s favorite spectator sport.
    Michael Jordan was born in 1963 in Brooklyn, New York. Growing up, Michael did not look like a future superstar. He was very shy and didn’t like to talk to other people about himself. He was also very short. He showed little promise of having a future career in basketball. When he tried out for the freshman team in high school, Michael didn’t make it. The next year, however, after a large growth spurt, he made the team. The rest is history.
    Michael’s road to fame began at the University of North Carolina. He brought an acrobatic style to the game that few had seen before. Michael used his quickness and strength to reach the basket again and again. He became famous for his powerful slam dunk. Basketball fans from all over the world began to take notice. One reporter wrote that when Michael went up to dunk the basketball, it looked like he could fly. He was given the nickname “Air Jordan”.
    以上范文介绍了美国著名篮球运动员“飞人乔丹”的成长过程。三段文字数量均衡，叙述简单扼要，既介绍了乔丹成长的过程，又展示了乔丹过人的篮球技术，突出了“飞人”的主题。而作者把“体坛巨星”，“被世界所接受”之类的内容放在第一段更是别巨匠心。

Henry Kissinger
   Heinz Kissinger was born in the small town of Furth, located in the south German province of Franconia, on Mary 27, 1923. His father was a professor at a local high school, his mother a housewife; the setting was typical German middle class. 
    But the Kissingers were a Jewish family in a Germany that was on the brink of Nazism. The Kissisnger children --- Heinz and Walter, a younger brother --- were often beaten by anti-Semitic youngsters on their way to and from their school; finally they were expelled and forced to attend an all-Jewish institution. Their father was forced to resign his professorship. After years of social torture, the family emigrated to the United States in 1938. 
    In America, the Kissinger family lived in New York City, in a neighborhood of Upper Manhattan among thousands of other German and Austrian refugees. Henry Kissinger was never assimilated by the culture and society that made up America; in taste and style, he would always be distinctly European.
    After four years in a New York City high school, where he had shown special talent in mathematics, Kissinger began to study accounting at night sessions of the City University on New York, earning his tuition during the daytime. But then, in 1943, he was drafted by the U.S. Army, an army which was at war with the Axis powers. 
    After the war, his friend Kraemer got him a job as an instructor in an Army training school that paid $10,000 a year. “That was real purchasing power in nineteen forty-six,” Kraemer would remark later. But Kissinger was not interested in that material lure; he felt he wanted an education of his own. And so, he won a New York State scholarship, gave up his well-paying job, and enrolled at Harvard in September 1946. 
    Since the Civil War, Harvard had carefully nurtured its pipeline to the nation’s capital. In the postwar years, the Department of State was small and unsteady; in many situations, its first reflex was to turn to Harvard’s area specialists. In late 1965, Kissinger was invited to Saigon to investigate American involvement in Vietnam. In the following three years he became an active political figure. 

 以上这篇范文讲述了美国前国务卿亨利。基辛格从政以前的身世。作为一篇人物传奇报道，本文的第一段开门见山，而后的几段以时间为界线层层推进，描述了基辛格从小学到中学，又从中学到大学直至逐渐成为“政界的一位风云人物”。同时还夹叙了在他成长过程中家庭的生活状况，社会的变迁，以及他个人所作的不懈努力。整篇文章娓娓道来，一气呵成。
写事的记叙文

The United Nations
Shortly before the end of World War II, leaders of many nations, including the United States, decided to form an international organization. It was hoped that nations could discuss their disagreements in this organization instead of fighting over them. 
    On April 25, 1945, some 200 representatives from many nations came to San Francisco, California, to make the rules that would govern this organization. After months of hard work, arguments, and compromises, the United Nations was established.
    The essential functions of the U.N. are to maintain international peace and security, to develop friendly relations among nations, to cooperate internationally in solving international economic, social, cultural and human problems, to promote respect for human rights and fundamental freedoms and to be center for coordinating the actions of nations in attaining these common ends. 
    No country takes precedence over another in the U.N. Each member’s rights and obligations are the same. All must contribute to the peaceful settlement of international dispute, and members have pledged to refrain from the threat or use of force against other states. Though the U.N. has no right to intervene in any state’s internal affairs, it tries to ensure that non-member states act according to its principles of international peace and security. U.N. members must offer much assistance in an approved U.N. action and in no way assist states against which the U.N. is taking preventive or enforcement action.
    Today thousands of people visit the United Nations headquarters in New York City. They see the large rooms where representatives from more than 100 nations meet to discuss their problems. People who work for the United Nations believe that happy, healthy people are more likely to be friendly to other nations. They believe that helping people will help keep the world at peace.
以上范文简单讲述了联合国成立的起源、必要性、目的性及其功能，其文字结构具有时间和空间的写作特征。
Advertisement in America
On my arrival in America, the one thing I noticed more than anything else was the tremendous amount of advertising that went on, --- on the radio, on television, on billboards and signposts, and in magazines. In the last three years, I have become accustomed to this fact in American life, for I believe that it is a creative and necessary part of an industrial society. I, too, want to improve my life-style and to buy better products, so I look to advertising to show me how to do it. 
    Deciding what to believe in advertising, however, isn’t easy. It seems to me that a person must purchase things with a lot of care. As a consumer, I want to get the best for my money, but I really have to understand the techniques of advertising. Otherwise, manufacturers will be able to sell me anything, no matter what its quality may be.
    More and more people are becoming conscious, like me, of the ways in which advertising can affect them. The creative aspects of commercials, for instance, often cover up defects or problems in products. I have learned this well, since I have made purchases and lot money because the items were of poor quality.
    The future of advertising most likely will involve a much greater degree of public participation. I intend to become involved in consumer groups that want to protect people from misleading advertising. But I also want to see Americans keep their high standards of living in the process In the future, if consumers like me really care about the quality of something as well as the quantity, maybe advertisers will begin to care more about what they are trying to sell. 
铺天盖地的广告是本文作者三年以前抵达美国的第一印象。作者通过讲述自己对广告的感受、适应，还就广告业可能给美国社会和美国人民的生活带来的影响作了一番猜测性的叙述。 The San Francisco Earthquake
   On April the 18th, 1906, it was a few minutes after five o’clock in the morning. Most people in San Francisco were asleep, but the rattling of the milkmen’s carts and bottles meant that the city was waking to another busy day.
At that moment the land suddenly moved. The vibrations were so strong that great buildings fell down, including the new seven-million-dollar City Hall, which the community had good reason to be proud of. Main water pipes burst. Cooking stoves were overturned and electric wires flashed. The fires which started caused damage in large areas of the city. 
    What had happened? The rocks had broken apart along nearly three hundred miles of a crack in the earth of California, a feature of the physical map of that region known as a “fault”.
    The damage was greatest in San Francisco, which was near the center of the fault. Many buildings were destroyed by fire or by the earthquake itself, and hundreds of people were killed. Many people also died from diseases which broke out in the dirty camps later occupied by homeless people. The fires got out of control and, before they died out four square miles of the city were burnt out.
    The loss of property was serious. The loss from fire alone amounted to 400,000,000 dollars, more than nine-tenths of the total damage. In those days this was an enormous sum, and it might have been greater if the city authorities had not used dynamite to remove hundreds of houses in the path of the spreading fires. This action angered property owners, but it prevented the further spread of the flames. 
    The effects of the earthquake were widespread. Rivers and streams began to run in new directions and their flow patterns were changed. Trees six feet in diameter were uprooted within half a mile of the central break. An area of wet fields on the side of a hill actually moved half a mile downwards. A road which crossed the fault burst apart and a gap of 21 feet remained between the broken ends. This movement was thought to be the greatest horizontal movement of the earth ever recorded, though greater vertical (i.e., up-and-down) movements have been recorded by the sensitive instruments now used to provide information about earthquake.
    The California earthquake is remembered because it was so sudden and because it occurred in a city, where the damage and destruction were plainly visible, and where many people were killed simultaneously. Actually, deaths on American roads from car accidents are now greater in almost any week of the year, but we are so accustomed to road accidents that we do not pay much attention to them. 
    这是一篇有关历史事件的记叙文，全文比较详细地报道了二十世纪初旧金山大地震的情况，以及这次地震所造成的灾难性后果。文中真实报道了地震发生的时间、地点，地震造成的人员伤亡、财产损失，甚至地震发生后导致的种种惨状，一切栩栩如生，仿佛历历在目。了解了真实事件的发生过程，掌握了精确的数据，这样的记叙文，相对还是比较好写。
第八章： 议论文 (EXPLANATION)
一、段落设置

注意： Para 1: 3-4 sentences Para 2: 7-8 sentences Para 3: 4-5 sentences

二、写作话题

1.宏观话题：城乡差异、代沟、友谊、爱心、健康、生态环境、文化、工作。

2.微观话题： WTO， 中国足球、克隆现象、 就业、计算机热。           

三、写作的重点

语言第一、结构第二、内容第三 要求：结构简单，语言精彩，内容相关即可。

四. 设置层次

重点：启、承、转、合
1：启。指启动观点

要求：开篇点题

Nowadays, there is growing concern over…;

When it comes to …, people hold different opinions.

It is generally believed that…;

2、承。 设计文章第二段，扩展段。

要求：有原因，有层次。

In the first place…; above all; to begin with;

For one thing; on the one hand;

In the second place…; in addition; further more; more over; what’s more; for another; on the other hand;

Last but not least; more importantly…

3：转。 表示转折

 however; on the contrary; whereas; instead; nevertheless

4：合。 表示总结合并

As a result; as a consequence; consequently; hence; thus; in conclusion;

 to sum up; by and large; generally speaking;

五、多样性的语言

1.表明：illustrate; demonstrate; suggest; reflect; indicate

2. 认为： I am of the opinion that…; I hold the view that…; as far as I am concerned…;

  as far as I can see; 
【Exercise】

用启、承、转，合词填空
1. Teachers of foreign languages should be extremely well-qualified in order to carry out their duties properly.        , a teacher should possess a minimum of a graduate degree from a certified education school or institute if he is to teach high school or below. Besides the academic degree, teachers should not consider teaching only as an occupation for earning money; they should also be interested in teaching. It was             necessary that teachers be knowledgeable in their major fields,        they should further more be skillful as well.          the language teacher must know the target language well enough to be imitated by his students. A teacher should          know the linguistic facts of the language of the students in order to understand problems they will have in learning the target language,          the teacher must be familiar with audio-lingual techniques. Knowing all this will help the students to learn correctly and quickly.
2. ______ studying too much may be harmful to students.       , many teachers expect their students to do more work than they can handle.       , parents do not realize that pressuring their children to study hard than called for can injure their children's health.           most parents know what growing boys and girls need relaxation as well as exercise,         many students have no choice but to burn the candle at the both ends in order to get good grades and please their parents, but a physically weaker or socially deprived child may not be able to keep up with such a hurried pace. Accordingly, this is pressure to study in excess of what is required. 
六、想方设法凑句型

1: 用 and, so, but, yet, not only…but also, neither…not, either…or,使句子横向拉长。
2：使用主语从句，宾语从句，表语从句，同位语从句，定语从句，状语从句。使句子纵向拉长。

例句:  大家普遍认为 

It is universally acknowledged that ; It is generally accepted that ; It is widely believed that  

例句:  不言而喻

It goes without saying that ; There is no denying that ; There is a common belief that

例句:  大家普遍认为互联网在现代社会中发挥着越来越重要的作用。

It is universally acknowledged that internet is playing an increasingly important role  in our information  society.

It goes without saying that internet is playing an increasingly important role in our information society.

例句:  大家普遍公认Beatles是英国历史上最伟大的摇滚乐队。

It is universally acknowledged that Beatles is the greatest rock-band in the  British history. 

There is a common belief that Beatles is the greatest rock-band in the British history.

【Example】
目前，越来越多的人开始接触和学习电脑，许多中学生，大学生都把从事计算机工作当成了自己的人生目标。出现了“电脑热”现象。

请根据这一材料写一篇作文。

Nowadays, there is growing concern over computer education. Some students choose IT as career in the future not only in middle school but in college as well, both the adult and the youth have joined the troop of learning computer.

In the first place, with the development of network and software, many corporations have the job vacancy of IT. What’s more, it goes without saying that internet is playing an increasingly so important role in our information society that we couldn’t be off it in every ways. For instance, we need deal with all kinds of data and information everyday by computer and internet. Nevertheless, just like the coin has two sides, some student became a Hacker during this period, so they are couldn’t bring computer education’s initiative into full play.

As far as I am concerned, about computer education, I do think it will do us better than harm, because we need more convenient life and computer education can change our life.
【Exercise 1】
(1) Which to celebrate, western festivals or the Chinese?

(2) Cyber-bars' advantages and disadvantages

(3) Importance of good health 

(4) On making friends 

【Exercise2】最近几年越来越多的大学生加入打工的队伍。请你结合下表，就这一现象写一篇短文, 并发表你的看法。

	现象
	1.根据最近调查，约25%的大学生打零工。

2.在暑假，这一数字将增至72%.

3.大学生常做的零活有家教、服务员、销售员等。

	原因
	1.想赚钱支付一部分日益增长的学费。

2.想经济上独立，买一些自己想买的东西。

	意义
	1.能获取工作经验，拓宽视野。

2.能给大学生提供一个了解外部世界的机会。


注意：

  1．词数：150左右；  2.参考词汇：家教tutor；学费tuition

根据上文所提到的结构，运用启、承、转、合以及“第三章造句”中所学习过的句式来完成这篇作文。

1. 设计文章结构

2. 使用练习过的句式，把要表达的内容仿造出来。

3.   整理文章。认真誊抄。

以下引用部分   “第三章”的内容。

1. 设计文章结构。

使用启、承、转、合四个步骤搭建文章结构。在出现要表达自己观点的时候，使用

I am of the opinion that…; I hold the view that…; as far as I am concerned…; as far as I can see; 这一类的表达方法。

 【 现在自己尝试搭建结构 】：

2. 使用“第三章”练习过的句式，把要表达的内容仿造出来。搭建结构完成以后，开始利用自己学过的句式。补充句型到文章中去。

填充第一段：

  . The latest surveys show that quite a few children have unpleasant associations with homework.

最近的调查显示相当多的孩子对家庭作业没什么好感。

According to a recent survey, four million people die each year from diseases linked to smoking.

依照最近的一项调查，每年有4，000，000人死于与吸烟有关的疾病。

Environmental experts point out that increasing pollution not only causes serious problems such as global warming but also could threaten to end human life on our planet.
　　环境学家指出：持续增加的污染不仅会导致像全球变暖这样严重的问题，而且还将威胁到人类在这个星球的生存。

根据以上三个句子，【填充如下内容】：

  相当多的学生在打零工。根据最近的一项调查，有25%的大学生都在打零工。许多教育专家指出，学生们的工作不仅有诸如家教，服务员这样的服务工作，还有像销售员这样的商业工作。

填充第二段：

 Although many people claim that, along with the rapidly economic development, the number of people who use bicycle are decreasing and bicycle is bound to(一定要) die out. The information I’ve collected over the recent years leads me to believe that bicycle will continue to play extremely important roles in modern society.

尽管许多人认为随着经济的高速发展，用自行车的人数会减少，自行车可能会消亡， 然而，这几年我收集的一些信息让我相信自行车仍然会继续在现代社会发挥极其重要的作用。

Summer is sultry. That’s the reason why I don’t like it.

夏天很闷热，这就是我不喜欢它的原因。

【填充如下内容】：

  随着学费的增长，许多学生选择打零工去赚钱，作为学费的一部分，那就是为什么有些学生打零工的 原因。 

In the last decades, advances in medical technology have made it possible for people to live longer than in the past.
　　在过去的几十年，先进的医疗技术已经使得人们比过去活的时间更长成为可能。

No one can deny the fact that a persons education is the most important aspect of his life.
　　没有人能否认：教育是人生最重要的一方面。

【填充如下内容】：

  不可否认，经济的独立是生活中重要的一方面，它让学生们自由的购物成为可能。

这篇例文中，没有“转”的内容，所以就直接进入“合”的阶段。对表格中的内容进行总结。

填充第三段：

The majority of students believe that part-time job will provide them with more opportunities to develop their interpersonal skills, which may put them in a favorable position in the future job markets.
　　　大部分学生相信业余工作会使他们有更多机会发展人际交往能力，而这对他们未来找工作是非常有好处的。

it is generally believed that the chief reason for the increase in population in developed countries is not so much the rise in birth rates as the decline in death rates as a result of the improvement in medical care.

普遍认为，在发达国家人口增长的主要原因与其说是出生率的上升，还不如说是由于医疗保健的改善使死亡率下降了。

【填充如下内容】：
  大部分学生相信，与其说打零工可以让他们赚更多钱，不如说可以使他们获得更多的工作经验和人际交往能力，从而对他们未来工作非常有好处。

3.   整理文章。认真誊抄。

第九章： 书信写作 (LETTER)
一、普通书信

书信是人们在日常生活和工作中进行交际的工具，也是高考书面表达中常见的考试文体。由于民族语言和习惯上的差异，英语信件在书写格式及表达方式上与汉语不大一样，有些地方迥然不同。

英语书信的一般格式及各种常见信件，如家信、祝贺信、道歉信及自荐信等。

一般格式

英语书信的构成可分为8个部分：

信头（Heading）

日期（Date）

收件人姓名及地址（Inside Name and Address）

称呼（Salutation）

信文（Body of the letter）

结束语（Complimentary close）

署名（Signature）

附言（P. S.）

（1）信头（Heading）

信头是指发信人的单位名称或地址。一般情况下发信人只需把自己的地址写（打印，手写均可）在信的右上角，离开信纸的顶头约一英寸，占二三行或四行均可，格式如下：

① 齐头式
② 缩进式

注意：写地址的次序与中文不同，应先写门牌号街道，然后城市和国名。写地址采用齐头式或缩进式，以及每行后要不要加标点符号，都没有固定的规定。如写给经常往来的亲友，这项地址也可以省略。

（2）日期（Date）

写日期注意下列各点：

① 年份应写全，例如不能用“99”来代替“1999”；

② 月份应写英文名称，除May, July外，可用缩写，如：Sep., Oct,。但不要用数字来代替，如7/4/99或7，4，99，因为在英国此日期代表7 th April, 1999，而美国则代表4 th July, 1999。

③ 日期可用1，2，3，4，…11，12，…21，22，…31等，也可用1 st，2nd，3rd ，4th …11th, 12th， …21st， 22nd，…31st 等。

④ 特别注意英文书信日期应紧挨着写信人地址下一行，不能像写中文书信那样写在书信签名之后，这是很多学生常见的错误。

（3）收件人姓名及地址（Inside Name and Address）

写信人的地址和日期写好以后，接着就要写收信人的姓名和地址，一般的事务信件或给较生疏的朋友的信件要写，而在极熟的朋友的信中则可省去。这一行写在下一行的左上角。收信人姓名写一行，收信人地址可分两行或三行写，和写信人的地址一样，上下可取齐，也可以向右缩进。在姓名前一般加上称号，称号因人而异。

① 对普通男子用Mr.； 

② 对未婚女子用Miss；

③ 对已婚女子用Mrs.，对婚姻状况不明确的通常用Ms.（后跟本人姓）；

④ 对男子用Master；

⑤ 对教授或博士（医生）用Prof. 或Dr.；

（4）称呼（Salutation）

称呼指的是信文开头的那种称呼，如Dear Mr. Uncle，各种称呼因人而异。在称呼后面一般用逗号，但也有用冒号的。现归纳如下：

① 对父母、兄弟、姐妹等：

Father,

My dear Mother,

Dear Sister,

Dear Tom,

② 对亲戚：

My dear Auntie,

Dear Cousin

My dear Cousin,

③ 对朋友、同学：

My dear friend,

Dear Mr. Jackson,

My dear Mr. Jackson,

Dear Sir,

④ 对未婚女子：

Dear Miss Luce,

My dear Miss Luce,

⑤ 对一般女子，不论是否结婚：

Madame,

Dear Madame,

⑥ 对已婚女子：

Dear Mrs. Helen Jackson,

My dear Mrs. Helen Jackson,

⑦ 对公司、工厂、学校等：

Dear Sir,

Sirs,

Gentlemen,

（5）信文（Body of the letter）

信文是信件的主体部分，也就是信的内容。正文应在称呼下两行开始。信的开头第一个字母通常和称呼开头第一个词平齐。也有往后退四个或八个字母的。下面介绍一些开头语和结尾语。

常用开头语

1. 相当于中文的“敬君者”。

I beg to inform you that ….

I beg to take this opportunity to inform you that ….

I have the honor to address you that ….

I write in a hurry to inform you that ….

I have the pleasure to tell you that ….

I’m very much delighted to inform you that ….

2. 相当于中文的“接读某月某日来信，一切知悉”。

I thank you very much for your letter of May 20th ….

Your letter of May 20th has been received with thanks.

It gives me great pleasure to receive your kind letter of May 20th.

In answer to your kind letter of May 20th, I deeply regret that ….

I have received your kind letter of May 20th.

Words can’t express my delight on finding your favor of yesterday on my desk this morning.

Your letter dated May 20th has been received.

常用结尾语

采用三种方法：

1. 采用分词短语：句末用逗号，不用句号。如：

Waiting for your good news,

Looking forward to your early reply,

Hoping to hear from you soon,

Regretting that I can’t give you a more favorite reply,

Regretting the trouble I’m causing you,

Wishing you every success,

Wishing you a pleasant journey,

Wishing you a happy New Year,

2. 采用介词短语，如：

With best wishes,

With kind regards to your family,

With best wishes to you and yours,

With best wishes for your success and happiness,

With best wishes for your success in your new field of work,

With best regards and wish you all success,

With warmest regards,

With best regards to you and your family,

With the season’s greetings,

3. 采用完整句子，如：

We are waiting for your good news.

I hope to receive your early reply.

We look forward to your reply at your earliest convenience.

I thank you very much for services, and wish you continued success.

（6）结束语（Complimentary close）

结束语的一般写法如下：

业务书信常用

Yours faithfully, Faithfully yours, Yours truly, Truly yours, Sincerely yours, 

公函常用：

Yours respectfully, Respectfully yours, Yours sincerely, 

私人书信常用：

Sincerely yours, Yours ever sincerely, Yours affectionately, Yours ever,

给亲戚朋友的信常用：

Love, All my love, Your (ever) loving son/ daughter/ cousin, etc.

Yours affectionate nephew, Lovingly, Lovingly yours,

（7）署名（Signature）

下面是署名的例子：

①个人署名：Truly, W. J. Watson

②公司署名：Legend Computer Company, Wang Lin, Sales Manager

（8）附言（P. S.）

发信人有时在写完信后又想起一件比较重要的事没有说，可以在信末署名下面几行写上，P. S.（Postscript的缩写），然后将要补充的话写上。不过要注意写信时最好将事情一次讲清楚，尽量少用或不用P. S.。


张楠的父亲有位美国同事，他的孩子约翰·史密斯即将来华。约翰写信向张楠询问一些有关他所在城市的问题。张楠回信，内容如下：


得知约翰要来非常高兴。告诉他可能遇到一些不同于美国的情况。


气候：冬天冷，有时下雪。夏天几乎不下雨，但一下起来就很大。提醒约翰带雨衣、棉衣。


饮食：饮食与美国很不同，他应尽力适应中国饮食，并要学会如何使用筷子。


最后，请他带一张美国地图，希望早日能见面。

Dear John,


I was excited to hear that you would come to China next month. Now let me tell you something different you may meet here. To begin with, the weather here is totally different from that in your place. It hardly ever rains but whenever it does, it rains heavily. So you’d better bring a raincoat and overcoat.


Another big difference is food. The Chinese food is quite from yours. You have to try to get used to it, and learn how to use chopsticks. I’m sure you can do it.


Finally please bring me a big American map if possible. Thank you very much.


I’m looking forward to meeting you.



















 Yours,


















  Zhang Nan

二、求职信

按照下面格式，9句话写完一篇求职信。

Dear Sir:

1、 I was pleased to see your advertisement in (地点) on(日期) for a (工作岗位). 

2、 In (时间) I will graduate from(校名) University in (专业名).

3、 And I would like to be consider for the post.

4、 I believe I can do satisfactory work for your firm because my education is in line with the requirements you outlined in your ad.

5、As indicated in my attached resume,  my main degree courses are concerned with (专业相对应的学科：marketing/ programmer)the job as a (职位名称，如：sale manager/ programmer) is quite agreeable for me.

6、the fact that I’m qualified for the job is confirmed not only my achievement in study but also by the experience I gained when I worked part-time for a (公司主营业务，如：sales/ software ) company these years.

7、I am looking forward to joining your staff because your work is the kind I have been preparing to do.

8、if you also feel that I am up to the post, I would be available for an interview any time at your convenience.

9、I would greatly appreciate any word you might send me regarding my application.

                                           Your sincerely

常用句式：

I have just left school, but have a good knowledge of English.

I hope I may be granted an interview, when I can explain my qualifications more fully.

【Exercise】
某外贸公司在报上登了一则广告，想招聘一名秘书，条件如下：年龄不超过28岁，
未婚；大学文凭；会两门外语者优先（必须懂英语）；并能进行计算机操作。
 假如你叫李平，请根据下表内容写一封求职信。
	姓名
	李平
	年龄
	22
	学校
	武汉大学英语系

	技能特长
	具有较强的英语听、说、写能力，能阅读和讲一点德语
能熟练操作电脑

	工作经历
	业余时间做过打字员，暑假里做过导游

	其它情况
	可以向学校咨询你的情况，愿意面谈或参加测试


注意：1. 写信日期：2007年6月20日；
第十章： 应用文(PRACTICAL WRITING)
一、日记

英文日记和汉语日记一样，是用来记叙一天中所发生的有意义的事情或对将来的打算等。日记可分为记事、议论、描写及抒情等。记事型是用英语记述当天自己生活学习中发生的事情。议论型是对生活中的某一事情或情况现象谈自己的看法，发表议论。描写型或抒情型，则是对某人物事物的特征做细致的描述，或针对某事物抒发自己的感情。

1、格式：

一般是在左上角记上当天日期，星期，时间的排列法与书信一致，星期写在日期之后；右上角写上当天的天气情况，表示天气情况的词一般是形容词，如：fine （晴朗的），cold （寒冷的），snowy（下雪），sunny（阳光充足的），rainy（下雨的），cloudy（阴天的）等。日记的小标题写在下一行，也可省略不写。

2、时态：
写日记的时间一般是在下午、晚上，有时也可以在第二天补写。因此，日记中所记述的事情通常发生在过去，常用一般过去时；但当记述天气、描写景色或展望未来时，可以用一般现在时或一般将来时。写法大致和写汉语日记相同，都是在正文之前有日期、星期几及当天的天气情况。注意内容表达要清楚连贯、准确。

【Example】
随着奥运脚步的临近，“全民学英语、共同迎奥运”活动正在开展。请根据以下提纲用英语写一篇日记：

1、周日作为志愿者来到社区教授英语；

2、课前认真备课，但感到有些紧张；

3、居民们学得很用心、很有收获；

4、我的感受…… 

要求：字迹工整，150词左右。开头已写好，不计入总词数。

参考词汇：居民 resident 

June 4th , Sunday Sunny

Today I went to our community to teach our neighbors some everyday English. The residents who came to our lesson were mainly middle-aged or elderly men and women who had little knowledge in English. In order to be a qualified teacher, I got myself fully-prepared. I picked out some frequently-used English expressions when meeting foreign guests. Before the class began, I felt quite nervous. But to my surprise, my lesson was a great success! Although what I taught was not easy for my audience, they did try their best to read after me and practice a lot. In the end, some of them

二、发言稿

从广泛意义上说，欢迎辞、欢送辞、口头通知及各种致辞，都属于发言稿的范畴。但无论何种发言稿，其写作模式基本相同——向谁说、说什么、怎样说，是发言人首先要考虑的因素；其次，用何种语气、何种表达形式，是发言人必须考虑的因素；再次，则要注意要写的发言稿（或要做的发言）有无格式要求，或有无禁忌用语等，综合考虑，拟就文章。
【Example 1】

有一批外国投资商（investor）到你市考察。现请你起草一份120字左右的英语发言稿，以便市长向外宾简介你市的投资环境。

要求：1、你市建立于20世纪80年代初，但发展迅速；

2、水、陆、空交通便利，一条连接北京及华北地区主要城市的高速公路将在年底竣工；

3、自然资源丰富，电力及煤炭供应充足；

4、当地政府将对投资者从更多方面予以支持。

Ladies and Gentlemen:


Welcome to our city.


Our city was set up in the early 1980s, but it has been developing very rapidly. We have pretty good conditions of transportation here, by water, by land, and by air. A freeway will be completed by the end of the year, which is connected with Beijing and many other major cities in North China. The areas around our city are rich in natural resources, and we have enough supplies of electricity and coal as well. Besides, the local government will support foreign investors in more respects. And we expect more and more friends to come and invest in our city.


Thank you and do enjoy yourselves during your visit here.
【Example 2】
你所在的班级将要举行一次主题为“What can we do for our school?”的英语演讲比赛。请写一篇英语演讲稿，要求从以下四方面中任选一至二个进行阐述，并举例加以说明。

1.       关心他人

2.       美化校园

3.       爱护学校设施

4.       营造良好的学习氛围

注意：

1.       不要在书面表达中出现学校的校名和本人姓名，否则判为零分。

2.       词数：150 左右

3.       参考词汇：爱心：love and care
校园：campus
设施：facilities
氛围：environment

Hello, everyone. It’s nice to speak about what we can do for our school, and I think each of us can do something.

The first thing we can do is to make our campus more beautiful. As we all know, students spend most of their time in school, so a beautiful and clean environment can have a good effect on their daily study and life. We can do the following things: Firstly, every one of us may plant a tree in the school, or organize a thorough cleaning on the campus. Secondly, we can also form a good habit of putting the rubbish in the trashcan.

What we can do next is to protect the facilities in our school. For example, when we leave the classroom, we should never forget to turn off the light or close the door. Besides, we should not leave the tap water running or waste any materials in the laboratory class.

If everyone does one thing for our school， I believe we will turn our school into a better place to study and live in.

Thank you for listening!
三、电子邮件

电子邮件与普通邮件写作的思路是一致的：

相当于中文的“敬启者”：

1、开始语

1. I beg to inform you that ….

2. I beg to take this opportunity to inform you that …. 

3. I have the honor to address you that ….

4. I thank you very much for your letter of May 20th ….

5. Your letter of May 20th has been received with thanks.

6. It gives me great pleasure to receive your kind letter of May 20th.

2、正文部分 可以从以下三个步骤入手

（1）译出要点。以自己熟悉、有把握的词组、短语或句型译出要点。注意：若有不会表达的内容，学会“曲线表达”，即采用近义词或同义词。

（2）连词成句。句子表达要完整，意思明确。切忌汉语式英语，更不能出现幼稚低级错误。

（3）连句成篇。恰当使用连词、有感情色彩的动词和副词等，使文章结构严谨，行文流畅，还有“闪光点”。

3、结束语

（1）采用分词短语：句末用逗号，不用句号。如：

1. Waiting for your good news,

2. Looking forward to your early reply,

3. Hoping to hear from you soon,

（2）采用介词短语：句末用逗号，不用句号。如：

1. With best wishes,

2. With kind regards to your family,

3. With best wishes to you,

（3）采用完整句子：句末用句号。如：

a. We are waiting for your good news.

b. I hope to receive your early reply.

【Example 1】

假设你是李华，有一位美国朋友Smith托你在北京找工作。你看到21世纪世纪英文报（“21st Century”）上刊载了一则招聘启事，认为对他很合适。请用英文写一封信，用e-mail发给Smith，告知此事。广告原文如下：

	Foreign Teachers Wanted!

  The Education Department of the Ladder Company is running an English course for children and adults.

  Requirements:

  1. Native English speakers

  2. University degree in education or other related fields.

  3. Foreign expert certification.

  If you are interested in, please call us:

  Tel: 86-10-68019433

  E-mail: abc@abc.com

  Beijing Ladder Information Company Limited 


Dear Smith,


I know you want to find a job in Beijing. I read an advertisement in today’s “21st Century”. A Beijing Ladder information Company is running a school. So they need native English teachers. What they prefer is a university degree in education or other related fields, which you have. And a foreign expert certification is also required. I think you are the right person they want.


If you are interested, please directly call or write to the company. Their telephone number is 86-10-68019433, and their e-mail address is：abc@abc.com


















Good luck,


















   Li Hua

四、口头通知

通知是一种安排活动或布置工作时使用的文体，包括口头通知和书面通知。口头通知是当面向有关人员口授有关活动的信息，而书面通知是以布告的形式把事情通知给有关人员。


通知的要素是时间、地点、对象、事件具体内容、注意事项等。通知的语言应该是简洁明了，直截了当。还应该注意要有一定的逻辑顺序。

口头通知的格式：

1、口头通知常用称呼语，如：Ladies and gentlemen, Boys and girls, Comrades and friends等。

2、为了提醒注意，口头通知开头常用下列提示语：My I have your attention, please? I have something important to tell you! Please be quiet.等。

3、正文：通知的完整内容。

4、口头通知发布完毕，通常用结束语，如： That’s all. Thank you.等，以表示礼貌，口头通知发布人通常用第一人称。

另外，口头通知的形式简单，不需要发布通知的时间和发布通知的地点。若无必要，也可略去发布通知的主事人或主事部门。


口头通知常用套语：

Attention please, everyone!

Ladies and gentlemen, may I have your attention, please?

Boys and girls, be quiet, please!

Please stop talking.

I have an announcement to make.

I have good news for you all.

I have something important to tell you.

There’s been a change in our time schedule this week.

That’s all. Thank you.

Thank you (for your attention).

Don’t forget, will you?

Don’t be late, please.

Everyone is welcome.

Please be there on time.
【Example 1】
假设你是一位导游，原定今天带领外宾去农村参观，由于下雨，参观活动延至明日。请你用英语口头通知外宾今天新的活动安排。内容要点如下：

1、  时间、地点：上午八点半在宾馆门口乘车。

2、  活动安排：上午参观一所具有85年历史的中学，下午参观工业展览馆，那里展出许多新产品，其中有些产品获得今年的全国发明奖。
3、  注意事项：准时上车，随身带好所需物品，如有问题，欢迎询问。
注意：通知只需把要点写清楚，不要逐条翻译。词数：120左右。
先考虑一下这篇作文的体裁，然后再看内容要点和写作提示。

一、思路：

这是一则口头通知，时态主要用一般将来时，人称主要用第一人称we。

二、内容要点

1、  称呼语Ladies and gentlemen,

2、  开头Attention, please!

3、  改变原来计划的原因；

4、  时间、地点；

5、  重新安排的活动内容；

6、  注意事项；

7、  结束语That’s all, thank you.

三、写作提示

1、  主要以第一人称进行，一般将来时写作

2、  内容要点一定要齐全、完整

3、  注意口头通知的格式

Ladies and gentlemen,


Attention, please. I’m sorry to tell you that the visit to the countryside which we planned for this morning will be put off till tomorrow because of the rain. This morning we will visit a middle school, which has a history of 85 years. This afternoon we’ll visit the industry exhibition, in which many new products are on show. Some of them won the national prizes for invention. The bus will wait for us at the gate of our hotel at half past eight. Please be there on time. Don’t forget to bring what you need with you. When you are in trouble or have questions to ask, just turn to me.

That’s all. Thank you.

【Example 2】

假如你是班长，你们班将组织一次参观历史博物馆的活动，请你写一个口头通知。相关内容如下：


时间：本周末


活动安排：8：00在学校大门口集合；




  8：10集体乘车去历史博物馆；




  8：40在导游的带领下参观历史博物馆；




  11：00参观结束；集体乘车返回学校。

要求：1、博物馆门票及乘车费（共20元）须在本周五前交给班长。



  2、参观当天要统一穿校服；



  3、参观后每人写一篇观后感。


注意： 本通知应写成一篇连贯的短文。词数120左右。


Now, everybody, attention, please. I have something to tell you. We are going to pay a visit to the History Museum this Sunday. Be sure to arrive at the school gate before 8:00 a.m. We will set off at 8:10 a.m. by bus altogether. At about 8:40 a.m. , we’ll have a visit to the History Museum following a guide. At around 11:00 the visit is over, and we plan to return at about 11:10 by bus. The total cost will be 20 Yuan; everyone should hand in the money to me, your monitor, before Friday. Don’t forget to wear school uniforms on the very day. And everyone needs to write a composition after the visit. Hope you will enjoy it. That’s all. Thank you.
【Example 3】

参加今年高考的同学在考试前需要进行一次体检。请你以班主任的身份，把此事及要求向同学们作一口头通知。词数100左右。

体检日期：3月16日上午

体检地点：第二人民医院

其他要求：1、当日上午8：00在校门口集合上车，不得迟到；



  2、体检前不得吃早餐，不得做剧烈运动（take strenuous exercise）。



  3、每人准备两张照片，随身带去备用。


Boys and girls,


Attention, please! I have an announcement to make.


On the morning of March 16, the students to take the college entrance examination this year should have physical examinations at the Second People’s Hospital. So let’s meet at the school gate that very morning and our school buses will start at 8:00. Don’t be late. And don’t have breakfast or take strenuous exercise before the physical tests, either.


One more thing, every one of you must bring two photos for possibly immediate use.

That’s all. Thank you.
参考书目

【1】 S.Greenbaum, R.Quirk 《The Oxford English Grammar》 Oxford university press, 1996

【2】 S.Greenbaum 《A Student’s Grammar of the English Language》 Longman, 1990

【3】 市川繁治郎（日） 《英语搭配大辞典》 外语教学与研究出版社，2005

【4】 赵俊英 《现代英语语法大全》 上海交通大学出版社，2008

【5】 陆道夫，徐广联 《交际英语写作精华》 华东理工大学出版社，1999

【6】 朱月芳，李定顺 《英语写作进阶新视角》 西北工业大学出版社，2007

【7】 张道真，邱立志 《21世纪实用英语》 中国人民大学出版社，2007

【8】 朱先穆，朱胜超 《巧学英语语法》 中国科学技术大学出版社，2001

【9】 熊选琴，刘重霄 《新时代成教英语系列--综合教程》 机械工业出版社，2006

【10】 潘章仙 《钻研<新概念英语4>》 航空工业出版社， 2005

【11】 L.G.亚历山大 《朗文英语语法》 外语教学与研究出版社，1991

主（原宾语）+be+v-ed(原谓语动词)+主语补足语（原宾语补足语）（SVC）





主+谓+宾+宾补(SVOC)








PAGE  
2

